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spending reports for e-governance leaders 
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ERP Screenshot 
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6.2.2 

e-Governance Screenshot 
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Tally ERP Used by Account Section 

 

Biometric Software 

Biometric software is used in college for the teaching and non-teaching 

faculty attendance 
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Punching record 

 

 
 

Library Management System for book issue 

Koha Home Page 
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Book Cataloging 
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Student book issue entry 

 

 

Staff book issue entry 
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Books return entry 

 

DTE (Directorate of Technical Education) Government of Maharashtra 

State Common Entrance Test Cell ( MH-CET) First Year admission 

through DTE 
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Direct Second Year admission through DTE 

 

 

SPPU Student Login Screenshots 
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SPPU faculty BCUD Login Screenshots 

 

 

Student scholarship Screenshots 
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ANNUAL E-GOVERNANCE REPORT 2022-23 
 

For effective handling Navsahyadri Group of Institute Faculty of Engineering 
& MBA college, continually improving the following domains of e-Governance 

in the following domains.  
 

 Administration 

 

 Student Support 

 

 Finance and Accounts 

 

 Examination 

 

Sr.No. Activity Action Taken 

ADMINISTRATION: College administration was carried out by using ERP 

ERP 

1 1. Employee personal Profile. 

2. Generation of Employee ld's 3. 
Biometric Dashboard Day wise 

4. Individual Attendance report 
5. Month wise Attendance report 
6. Late Arrivals Reports 

7. Day wise attendance of Teaching 
and Non-Teaching staff 

Modules are 

implemented 
successfully & training 

to administrative staff 
and respective faculty 
has been provided. 

Website 

2 Admission eligibility and other 
important admission related details, 
Fees details mandatory disclosure etc. 

Institute information details 
 
 

Time to time updating 
on website has been an 
ongoing process. 

 
Website is continuous 
updating with all 

activities conducted in 
college. 

 

Finance and Account: Our Institute is already using Tally software. Online 

payment gateways/ digital payment systems are also successfully 
executed. Appropriate security measures are taken for the financial 
transactions. 
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ERP 

3 1. Student Fees receipt generation 
through ERP 
2. Tally usage 

 

Training to the existing 
staff and updation of 
the existing software 

done from time to time. 
 

STUDENT SUPPORT: The institute gives help for the application procedure, 
that is to be completed by use of Online mode and is overseen by qualified 
authorities. About students admission and the assistance offered to them, 

the college has achieved substantial progress in the implementation of e-
Governance, which includes support to students. Institute also provides 

grievance redressal form on website as student support. 

ERP 

4 1. Student General Register  
2. Students Feedback System 
3. Feedback Application Master 

4. Student Fees receipt generation  
5. Allocation of Roll through ERP 

6. Students Profile 

Modules are 
implemented 
successfully & training 

to administrative staff 
and respective faculty 

has been provided. 
 

Admission 

5 Students review Platform: Leads 
generated through College dunia, 

admission process 
College Dekho, SMS, Whatsapp ete  

Social Media 
Admission authority/FC Portal 
 

Students database was 
received for admission 

process 
Online admissions are 

reported through 
admission authority 
college login 

 

Library 

6  ILMS (Library Manager) Software 

 Book Barcode Scanner 

 e-journals: DELNET 

 Subscriptions 

 Alumni 

 National Digital Library 

Appropriate training to 
staff and students for 
using the e-learning 

resources has been 
provided. 

 
 

Alumini 

Special Alumni section (NIPAA) was generated on the college website with 
features including registration etc. To maintain and update the alumni 
database, the alumni association is contacted frequently. Navsahyadri 
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Institute of Pharmacy has web portal for registration of all NIP alumni to 
strengthen alumni network. www.navsahyadriengineering.edu.in 

Examination: About examination all staff Onscreen Digital Evaluation of 
answer sheets successfully used marks entry and on University portal and 

ERP software. 

7 Assignments, Online Examinations 

 

Faculties are regularly 

using Google 
Classroom, Google 
Forms for assignments, 

Online Examinations. 
Faculties also attended 

ICT based training 
sessions. 

8 Marks Entry and Onscreen Digital 
Evaluation. 
 

Institute Staff are 
trained to enter 
Internal and External 

marks along with 
Onscreen Digital 
Evaluation of answer 

sheets on DBATU 
University portal. 
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ANNUAL E-GOVERNANCE REPORT 2021-22 

As per the policy of Government of India, e-governance has been implemented by  

Navsahyadri Group of Institutes Faculty of Engineering College & MBA college in 

fully operational mode in various administrative and academic activities of the 

institution. This act of e-Governance has facilitated the college in the process and 

maintenance of information in the areas of administration, finance and accounts, student 

admission and support, and examination, which accelerated the functioning and 

development of the institution in terms of speed, productivity and reliability. It has 

brought transparency and efficiency in the work culture as well as faster dissemination 

of information. 

A. The scope of this policy extends to the following areas: 

 General Administration 

 Student Admission 

 Examination 

 Library 

 Accounts and Finance 

B. Objectives: 

 To organize the functions of institute through E-governance for simpler and 

efficient governance within the institute. 

 To promote transparency and accountability in all the functions of the institute. 

 To achieve and create a paperless environment in the institute. 

 To provide easy and quick access to information. 

 To make ICT Enabled Classrooms having Desktops/Laptops, Projectors, etc. 

 To establish a fully automated Library. 

C. Policy: The institute’s policy is to organize the functions of institute like library, 

accounts, admissions, administration, teaching, etc. through E-governance for 

simpler and efficient governance and for transparent and accountable functions 

within the institute. The Institute has made the following policies and procedure: 
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1. Website:  

 The institute’s website will be an information center which shall reflect the 

institute’s activities, important notices, courses offered etc.  

 To design, maintain and update website, a separate service provider/web 

designer will be appointed by the institute.  

 The institute will designate a portfolio as a website coordinator to look after the 

process of designing, updating, maintaining and look after the other changes that 

are required on the website on a regular basis.  

 The Institute makes every effort to be lively presence and to show its activeness 

through its website. 

2. Student Admission:  

 A transparent admission process of the institute is further strengthened by the 

ethical practices and regulations as opined by the Admission Authority of 

Maharashtra state.  

 The Institute releases admission brochure on the website as a detailed guidelines 

for the admission process.  

 Students are required to follow all guidelines for online admissions process. 

3. Accounts:  

 The account department maintains its account on latest versions of Tally.  

 The institute maintains the updated version of the software.  

 Advanced features of the software help the staff of account department to 

maintain financial records effectively and efficiently.  

 The analysis reports, Profit and loss statements and Balance Sheet is generated 

through the software.  

 Appropriate security measures shall be taken for maintaining confidentiality of 

the transactions.  

 Training to the existing staff and updation of the existing software must be done 

regularly.  
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 The Institute also uses tally/ERP software to manage the fees received from the 

student.  

 Payments are generally made and received through online mode such as NEFT, 

RTGS, Bank Transfers, etc. 

4. Students Support:  

 The institute regularly conducts webinars on Zoom or Google meet platforms on 

topic relevant to student education, social issues, awareness, knowledge, 

professional activities, etc.  

 The institute uses ZOOM app, Goto-webinar, Google meet for online lectures, 

video conferencing and online meetings. 

 The digital library resources are accessible and E-books and journals are readily 

available to all students and teachers.  

5. Library:  

 The Institute continues to maintain its academic excellence through maintaining 

a well-stocked library.  

 The Institute will add more and more e-learning resources for the benefit of the 

teachers and the students.  

 Recommendations are taken from the teachers and students for subscribing to 

the e-resources to subscribe to new journals and books regularly. 

 The Library Manager Software will be installed for an easy to use- Graphical 

User Interface, Unicode support with Multilingual Search and export facility for 

most reports. 

 The library shall maintain e-facilities such as DELNET, National Digital 

Library, and online databases such as SWAYAM and NPTEL. Digital libraries 

also provide access to these online databases. 
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6. Administration: 

 ERP Software shall be used by Administrative Staff and Teaching Faculty to 

record and track Attendance, Late Arrivals Reports is generated automatically. 

 Administrative Office should use Excel tools to maintain effective database. 

 To provide a hassle free, convenient and smooth process, administration of the 

institute to be made paperless. 

 Students must be able to obtain maximum services in online mode. 

 The institute will look into opportunities to automate some of its functions 

related to administration. 

 The adequate training and support shall be provided to administrative Staff  to 

keep them updated with the new technology. 

7. Examination: 

 The Examination process is regulated by the University and thus e-governance 

policy of the University to be adopted in this regard.  

 The question papers of the University exams are downloaded through the QPDS 

system. All examination processes (including application submission, re-

evaluation, photocopying, receipt of examination materials, submission of 

marks/grades, etc.) will be through online process. 

8. Alumni: 

 In order to strengthen our alumni website providing facilities like registration, 

prominent alumni of the other aspects.  

 Alumni association will be consulted for e-facilities such as a separate alumni 

page, feedback and many regular updates and database on the institute website. 
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OBJECTIVES 

 

 Implementation of E-governance in effective functioning of the 

institution. Reduce the usage of paper in administration of the 

institution. 

 To improve transparency and accountability. 

 Providing online internal and external communication between various 

executive bodies of the institution. 

 To achieve the aim of being an environmental and user-friendly 

institution. 

 Facilitate easy access to the information and to maintain the data on a 

secure environment. 

 To implement automation in library facility. 

 Making the institution visible to the stakeholders globally by the use of 

digital media. 

 To provide e-facilities to students, teachers, Alumni and Parents in 

various activities relating to the institution. 

 Achieving paperless administration of the institution. 
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College Website 

The college website is the heart of the institution. It should act as a mirror of 

the college and all its activities. All the relevant data should be made easily 

available to the outsiders. Website shows the college activities and information 

about all activities, important notices etc. A service provider/web designer will 

be appointed for the purpose. Administrative and teaching staff will receive 

training on how to make crucial website upgrades. Along with it, training 

should be given to the existing staff and designated person/persons should be 

identified who will undertake the responsibility of website administration and 

upgradation at the college level. The website will serve as an information hub for 

the college, including all of its events, major announcements, and course 

offerings, among other things. The website of the college to be continuously 

updated taking into account the new changes. Website shall be hosted and 

deployed by a third party on a secure platform. For the administration of the 

college website, a website committee will be constituted. On a regular basis, the 

Committee will oversee the process of updating, maintaining, and operating the 

website. The Committee will also examine for any other website updates that are 

needed. The College strives to showcase its vibrant self and activeness through 

its website. All the important notifications have to go live on the website as and 

when they are released. The website of the college needs to revamped taking into 

account the new changes. 

Student Admission 
An open and transparent strategy for the admission process is followed which 

is further strengthened by the ethical practices and regulations as opined by 

the Savitribai Phule Pune University. The College brings out its Brochure 

which is displayed on the website that has guidelines for the admission 

process. An Admission Portal of CET CELL is to be used to manage the 

admissions in the college. Number of students applying to each course, 
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withdrawals, fee submission, all to be managed through this Portal only. 

Students are required to submit a separate Online Application Form for taking 

admission to the college and for this purpose an online software to be used by 

the Admission Co-ordinator. Institution to process admissions for programs, 

hostel, etc. using the portal. The admission process is conducted in an open 

and transparent manner, which is bolstered by the Navsahyadri Group of 

Institutes Faculty of Engineering and Management College ethical 

principles and rules.  

Accounts & Finance 
 

The office continues to maintain its accounts on Tally. Latest versions of the 

software to be purchased and used by the college. Advanced features help the 

staff to maintain financial records effectively and efficiently. Profit and loss, 

Balance Sheet are generated through this software only. All the analysis 

reports to be generated through Tally. Appropriate security measures should 

be taken for maintaining confidentiality of the transactions. Training to the 

existing staff and upgradation of the existing software must be done regularly. 

 Quality Enhancement 
 

All the activities of IQAC and the cells and committees under it will under the 

e-governance provisions. Feedbacks from the students, parents, teachers, 

alumni and employer shall be collected online and compiled and analysed 

using ICT tools. Online provisions will be used to accomplish teachers and 

students exchange programmes. Online provisions will be used increase the 

competitive zeal of the students, to orient students with different issues of the 

society, increasing capability of the students and increasing their out 

orientation. Increasing students’ participation through organizing online 

seminar and workshop. 

 



Navsahyadri Group of Institutes 
Faculty of Engineering 

Sr. No. 69, 70& 71, Naigaon, Pune, Tal- Bhor, Dist. - Pune. 
 

Page 5 of 7 
 

 

Library 

The College continues to maintain its academic excellence through maintaining 

a well-stocked library. The College will add more and more e-learning resources 

for the benefit of the teachers and the students. The College should maintain a 

frequent subscription to new periodicals and publications. While subscribing to 

e-resources, teachers and students are asked for recommendations. Teachers 

can apply to get books by various authors for the subjects they teach in order 

to expand their knowledge base. The library to install fully automated ILMS 

software which should have an easy to use- Graphical User Interface and 

export facility for most reports. The use of the software's Online Public Access 

Catalogue module to search library databases using selected phrases for 

information retrieval. The software's Circulation module should include all 

aspects of circulation, from building member records to printing warnings for 

overdue books. All database creation and maintenance tasks should be covered 

by the Database Maintenance module. To encourage students and teachers to 

do unique work, the library should provide access to fully automated 

plagiarism detection software. The use of Online Public Access Catalogue 

module of the software to allow library database searching by entering preferred 

terms for information retrieval. The Circulation module of the software should 

cover all the operations of circulation, right from creating member records to 

printing of reminders for outstanding books. The Database Maintenance 

module should cover all operations of database creation and maintenance. The 

library shall create a separate section in college website where students and 

teachers can easily go through all the rules and regulations, services, e-

resources, various informational links and question papers. 
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Examination 

The Examination process is regulated by the SPPU and thus e-governance 

policy of the University to be adopted in this regard. As per the directions of 

the University, it is mandatory to fill examination applications, revaluation 

applications, obtaining hall tickets, uploading of marks, etc. everything in 

online mode. Regular updates of Students Internal Performance to be 

maintained and communicated to the parents. As per the directions of the 

University, it is mandatory to handle examination in online manner. Utmost 

secrecy and confidentiality need to be maintained while handling examinations 

and work needs to be done with utmost care and caution. College Examination 

Officer needs to supervise the entire process of examination under the 

guidance of the principal of the college. 
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FUTURE PERSPECTIVE 
 

In order to provide simpler and efficient system of governance within the 

institution, it is decided to adopt and implement e-governance in maximum 

activities of our functioning.  

 

The institution has already started with e-governance in some aspects of 

functioning like library, accounts, etc. But now we have resolved to implement 

e-governance in many more areas and with this aim in view we have drafted 

this policy framework.  

 

The future plan of the institute is clear in terms of including leave management 

of the teachers directly through website.  

 

 

                                                   

                                   


