
Abhay Yadav Date- 05/05/2024
NGI,FOE
Civil Engg Department

To
The Principal
NGI,FOE

Subject: Request for Extension of Library Usage Time

Respected Sir,

I hope this letter finds you well. I am writing to request an extension of the library usage hours.
Currently, the library is open from 09.00 AM to 4.30 PM, which often conflicts with our class
schedules and other commitments.

Extending the library hours to 09.00 AM to 08.00 PM, especially during evenings and weekends,
would greatly benefit students by providing more flexibility and access to resources, particularly
during exam periods.

Your consideration of this request would be greatly appreciated.

Thank you.

Yours sincerely,

Yours Faithfully
Abhay Yadav










