
will report on 24 January 2024.

Date of Joining : 28 January 2023

:- 4 to 6 LPA (After Completion of Training)

28 January 2023 to 5-February-2023 - (Unpaid)

8-February-2023

5-August-2023

you a position with TEACHNOOK as an Business Development Trainee.

Date : 7 January 2023

Dear

Training Period :

OJT Start Date:
OJT End Date:

Pre - Placement Offer

Location of Training: Bangalore
Stipend: INR 15000 Per Month
Incentives : INR 10000
Target: 180000 INR per month.

SIGNATURE:______________________
(Candidate’s Signature)

DATE:__________________

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

Bavalekar Digvijay Ashok



will report on 24 January 2024.

Date of Joining : 28 January 2023

:- 4 to 6 LPA (After Completion of Training)

28 January 2023 to 5-February-2023 - (Unpaid)

8-February-2023

5-August-2023

you a position with TEACHNOOK as an Business Development Trainee.

Date : 7 January 2023

Dear

Training Period :

OJT Start Date:
OJT End Date:

Pre - Placement Offer

Location of Training: Bangalore
Stipend: INR 15000 Per Month
Incentives : INR 10000
Target: 180000 INR per month.

SIGNATURE:______________________
(Candidate’s Signature)

DATE:__________________

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

Bhadale Prajakta Pandurang



will report on 24 January 2024.

Date of Joining : 28 January 2023

:- 4 to 6 LPA (After Completion of Training)

28 January 2023 to 5-February-2023 - (Unpaid)

8-February-2023

5-August-2023

you a position with TEACHNOOK as an Business Development Trainee.

Date : 7 January 2023

Dear

Training Period :

OJT Start Date:
OJT End Date:

Pre - Placement Offer

Location of Training: Bangalore
Stipend: INR 15000 Per Month
Incentives : INR 10000
Target: 180000 INR per month.

SIGNATURE:______________________
(Candidate’s Signature)

DATE:__________________

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

Bhargude Pratiksha Raju



will report on 24 January 2024.

Date of Joining : 28 January 2023

:- 4 to 6 LPA (After Completion of Training)

28 January 2023 to 5-February-2023 - (Unpaid)

8-February-2023

5-August-2023

you a position with TEACHNOOK as an Business Development Trainee.

Date : 7 January 2023

Dear

Training Period :

OJT Start Date:
OJT End Date:

Pre - Placement Offer

Location of Training: Bangalore
Stipend: INR 15000 Per Month
Incentives : INR 10000
Target: 180000 INR per month.

SIGNATURE:______________________
(Candidate’s Signature)

DATE:__________________

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

Bhave Piyusha Maruti



will report on 24 January 2024.

Date of Joining : 28 January 2023

:- 4 to 6 LPA (After Completion of Training)

28 January 2023 to 5-February-2023 - (Unpaid)

8-February-2023

5-August-2023

you a position with TEACHNOOK as an Business Development Trainee.

Date : 7 January 2023

Dear

Training Period :

OJT Start Date:
OJT End Date:

Pre - Placement Offer

Location of Training: Bangalore
Stipend: INR 15000 Per Month
Incentives : INR 10000
Target: 180000 INR per month.

SIGNATURE:______________________
(Candidate’s Signature)

DATE:__________________

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

Bhise Samruddhi Ashok



will report on 24 January 2024.

Date of Joining : 28 January 2023

:- 4 to 6 LPA (After Completion of Training)

28 January 2023 to 5-February-2023 - (Unpaid)

8-February-2023

5-August-2023

you a position with TEACHNOOK as an Business Development Trainee.

Date : 7 January 2023

Dear

Training Period :

OJT Start Date:
OJT End Date:

Pre - Placement Offer

Location of Training: Bangalore
Stipend: INR 15000 Per Month
Incentives : INR 10000
Target: 180000 INR per month.

SIGNATURE:______________________
(Candidate’s Signature)

DATE:__________________

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

Bhuwad Rohit Santosh



will report on 24 January 2024.

Date of Joining : 28 January 2023

:- 4 to 6 LPA (After Completion of Training)

28 January 2023 to 5-February-2023 - (Unpaid)

8-February-2023

5-August-2023

you a position with TEACHNOOK as an Business Development Trainee.

Date : 7 January 2023

Dear

Training Period :

OJT Start Date:
OJT End Date:

Pre - Placement Offer

Location of Training: Bangalore
Stipend: INR 15000 Per Month
Incentives : INR 10000
Target: 180000 INR per month.

SIGNATURE:______________________
(Candidate’s Signature)

DATE:__________________

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

Chougule Rutuja Rajendra



will report on 24 January 2024.

Date of Joining : 28 January 2023

:- 4 to 6 LPA (After Completion of Training)

28 January 2023 to 5-February-2023 - (Unpaid)

8-February-2023

5-August-2023

you a position with TEACHNOOK as an Business Development Trainee.

Date : 7 January 2023

Dear

Training Period :

OJT Start Date:
OJT End Date:

Pre - Placement Offer

Location of Training: Bangalore
Stipend: INR 15000 Per Month
Incentives : INR 10000
Target: 180000 INR per month.

SIGNATURE:______________________
(Candidate’s Signature)

DATE:__________________

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

Deokar Pooja Kiran



will report on 24 January 2024.

Date of Joining : 28 January 2023

:- 4 to 6 LPA (After Completion of Training)

28 January 2023 to 5-February-2023 - (Unpaid)

8-February-2023

5-August-2023

you a position with TEACHNOOK as an Business Development Trainee.

Date : 7 January 2023

Dear

Training Period :

OJT Start Date:
OJT End Date:

Pre - Placement Offer

Location of Training: Bangalore
Stipend: INR 15000 Per Month
Incentives : INR 10000
Target: 180000 INR per month.

SIGNATURE:______________________
(Candidate’s Signature)

DATE:__________________

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

Dhaygude Rutvik Vitthal



will report on 24 January 2024.

Date of Joining : 28 January 2023

:- 4 to 6 LPA (After Completion of Training)

28 January 2023 to 5-February-2023 - (Unpaid)

8-February-2023

5-August-2023

you a position with TEACHNOOK as an Business Development Trainee.

Date : 7 January 2023

Dear

Training Period :

OJT Start Date:
OJT End Date:

Pre - Placement Offer

Location of Training: Bangalore
Stipend: INR 15000 Per Month
Incentives : INR 10000
Target: 180000 INR per month.

SIGNATURE:______________________
(Candidate’s Signature)

DATE:__________________

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

Hivarkar Pranali Bapu



Agam Rutuja Jaywant

05-JULY-2022

Chitale Sarika Siddharam Dubale Swapnil ArunGole Pooja BapuGurav Sanket SunilJagtap Reshma VitthalJedhe Amruta RajendraKadam Pratiksha NivruttiKoditkar Sonali LaxmanMathpati Umadevi SidramMore Ravina PrakashInamke Nikita Rajendra



Agam Rutuja Jaywant

05-JULY-2022

Chitale Sarika Siddharam Dubale Swapnil ArunGole Pooja BapuGurav Sanket SunilJagtap Reshma VitthalJedhe Amruta RajendraKadam Pratiksha NivruttiKoditkar Sonali LaxmanMathpati Umadevi SidramMore Ravina PrakashInamke Nikita RajendraIngale Vishal Navnath



Agam Rutuja Jaywant

05-JULY-2022

Chitale Sarika Siddharam Dubale Swapnil ArunGole Pooja BapuGurav Sanket SunilJagtap Reshma VitthalJedhe Amruta RajendraKadam Pratiksha NivruttiKoditkar Sonali LaxmanMathpati Umadevi SidramMore Ravina PrakashInamke Nikita RajendraIngale Vishal NavnathIngulkar Shweta Rajendra



Agam Rutuja Jaywant

05-JULY-2022

Chitale Sarika Siddharam Dubale Swapnil ArunGole Pooja BapuGurav Sanket SunilJagtap Reshma VitthalJedhe Amruta RajendraKadam Pratiksha NivruttiKoditkar Sonali LaxmanMathpati Umadevi SidramMore Ravina PrakashInamke Nikita RajendraIngale Vishal NavnathIngulkar Shweta RajendraJadhav Darshana Bharat



Agam Rutuja Jaywant

05-JULY-2022

Chitale Sarika Siddharam Dubale Swapnil ArunGole Pooja BapuGurav Sanket SunilJagtap Reshma VitthalJedhe Amruta RajendraKadam Pratiksha NivruttiKoditkar Sonali LaxmanMathpati Umadevi SidramMore Ravina PrakashInamke Nikita RajendraIngale Vishal NavnathIngulkar Shweta RajendraJadhav Darshana BharatJadhav Rajashri Rajendra



Agam Rutuja Jaywant

05-JULY-2022

Chitale Sarika Siddharam Dubale Swapnil ArunGole Pooja BapuGurav Sanket SunilJagtap Reshma VitthalJedhe Amruta RajendraKadam Pratiksha NivruttiKoditkar Sonali LaxmanMathpati Umadevi SidramMore Ravina PrakashInamke Nikita RajendraIngale Vishal NavnathIngulkar Shweta RajendraJadhav Darshana BharatJadhav Rajashri RajendraJadhav Shivani Machindra



19

Jadhav Shradha Sanjay

Jadhav Shradha Sanjay

28 August 2022

22



Agam Rutuja Jaywant

05-JULY-2022

Chitale Sarika Siddharam Dubale Swapnil ArunGole Pooja BapuGurav Sanket SunilJagtap Reshma VitthalJedhe Amruta RajendraKadam Pratiksha NivruttiKoditkar Sonali LaxmanMathpati Umadevi SidramMore Ravina PrakashInamke Nikita RajendraIngale Vishal NavnathIngulkar Shweta RajendraJadhav Darshana BharatJadhav Rajashri RajendraJadhav Shivani MachindraJadhav Shradha Sanjay



19

Jagdale Chaitrali Bhagwan

Jagdale Chaitrali Bhagwan

28 August 2022

22



Agam Rutuja Jaywant

05-JULY-2022

Chitale Sarika Siddharam Dubale Swapnil ArunGole Pooja BapuGurav Sanket SunilJagtap Reshma VitthalJedhe Amruta RajendraKadam Pratiksha NivruttiKoditkar Sonali LaxmanMathpati Umadevi SidramMore Ravina PrakashInamke Nikita RajendraIngale Vishal NavnathIngulkar Shweta RajendraJadhav Darshana BharatJadhav Rajashri RajendraJadhav Shivani MachindraJadhav Shradha SanjayJagdale Chaitrali Bhagwan



Agam Rutuja Jaywant

05-JULY-2022

Chitale Sarika Siddharam Dubale Swapnil ArunGole Pooja BapuGurav Sanket SunilJagtap Reshma VitthalJedhe Amruta RajendraKadam Pratiksha NivruttiKoditkar Sonali LaxmanMathpati Umadevi SidramMore Ravina PrakashInamke Nikita RajendraIngale Vishal NavnathIngulkar Shweta RajendraJadhav Darshana BharatJadhav Rajashri RajendraJadhav Shivani MachindraJadhav Shradha SanjayJagdale Chaitrali Bhagwan



19

Jagdale Rohit Tukaram

Jagdale Rohit Tukaram

28 August 2022

22



Agam Rutuja Jaywant

05-JULY-2022

Chitale Sarika Siddharam Dubale Swapnil ArunGole Pooja BapuGurav Sanket SunilJagtap Reshma VitthalJedhe Amruta RajendraKadam Pratiksha NivruttiKoditkar Sonali LaxmanMathpati Umadevi SidramMore Ravina PrakashInamke Nikita RajendraIngale Vishal NavnathIngulkar Shweta RajendraJadhav Darshana BharatJadhav Rajashri RajendraJadhav Shivani MachindraJadhav Shradha SanjayJagdale Rohit Tukaram



1928 August 2022

22

Jawalkar Anurag Sunil

Jawalkar Anurag Sunil



1928 August 2022

22

Kad Rutuja Anil

Kad Rutuja Anil

Ms.



Agam Rutuja Jaywant

05-JULY-2022

Chitale Sarika Siddharam Dubale Swapnil ArunGole Pooja BapuGurav Sanket SunilJagtap Reshma VitthalJedhe Amruta RajendraKadam Pratiksha NivruttiKoditkar Sonali LaxmanMathpati Umadevi SidramMore Ravina PrakashInamke Nikita RajendraIngale Vishal NavnathIngulkar Shweta RajendraJadhav Darshana BharatJadhav Rajashri RajendraJadhav Shivani MachindraJadhav Shradha SanjayJagdale Rohit TukaramKad Rutuja Anil



22

19

Kadam Atharva Anand

Kadam Atharva Anand

28 August 2022



Agam Rutuja Jaywant

05-JULY-2022

Chitale Sarika Siddharam Dubale Swapnil ArunGole Pooja BapuGurav Sanket SunilJagtap Reshma VitthalJedhe Amruta RajendraKadam Pratiksha NivruttiKoditkar Sonali LaxmanMathpati Umadevi SidramMore Ravina PrakashInamke Nikita RajendraIngale Vishal NavnathIngulkar Shweta RajendraJadhav Darshana BharatJadhav Rajashri RajendraJadhav Shivani MachindraJadhav Shradha SanjayJagdale Rohit TukaramKad Rutuja AnilKadam Atharva Anand



Agam Rutuja Jaywant

05-JULY-2022

Chitale Sarika Siddharam Dubale Swapnil ArunGole Pooja BapuGurav Sanket SunilJagtap Reshma VitthalJedhe Amruta RajendraKadam Pratiksha NivruttiKoditkar Sonali LaxmanMathpati Umadevi SidramMore Ravina PrakashInamke Nikita RajendraIngale Vishal NavnathIngulkar Shweta RajendraJadhav Darshana BharatJadhav Rajashri RajendraJadhav Shivani MachindraJadhav Shradha SanjayJagdale Rohit TukaramKad Rutuja AnilKadam Atharva AnandKadam Shruti Sanjay



Agam Rutuja Jaywant

05-JULY-2022

Chitale Sarika Siddharam Dubale Swapnil ArunGole Pooja BapuGurav Sanket SunilJagtap Reshma VitthalJedhe Amruta RajendraKadam Pratiksha NivruttiKoditkar Sonali LaxmanMathpati Umadevi SidramMore Ravina PrakashInamke Nikita RajendraIngale Vishal NavnathIngulkar Shweta RajendraJadhav Darshana BharatJadhav Rajashri RajendraJadhav Shivani MachindraJadhav Shradha SanjayJagdale Rohit TukaramKad Rutuja AnilKadam Atharva AnandKadam Shruti SanjayKadam Sonali Hemant



Agam Rutuja Jaywant

05-JULY-2022

Chitale Sarika Siddharam Dubale Swapnil ArunGole Pooja BapuGurav Sanket SunilJagtap Reshma VitthalJedhe Amruta RajendraKadam Pratiksha NivruttiKoditkar Sonali LaxmanMathpati Umadevi SidramMore Ravina PrakashInamke Nikita RajendraIngale Vishal NavnathIngulkar Shweta RajendraJadhav Darshana BharatJadhav Rajashri RajendraJadhav Shivani MachindraJadhav Shradha SanjayJagdale Rohit TukaramKad Rutuja AnilKadam Atharva AnandKadam Shruti SanjayKadam Sonali HemantKhandagale Harshad Rajendra



Agam Rutuja Jaywant

05-JULY-2022

Chitale Sarika Siddharam Dubale Swapnil ArunGole Pooja BapuGurav Sanket SunilJagtap Reshma VitthalJedhe Amruta RajendraKadam Pratiksha NivruttiKoditkar Sonali LaxmanMathpati Umadevi SidramMore Ravina PrakashInamke Nikita RajendraIngale Vishal NavnathIngulkar Shweta RajendraJadhav Darshana BharatJadhav Rajashri RajendraJadhav Shivani MachindraJadhav Shradha SanjayJagdale Rohit TukaramKad Rutuja AnilKadam Atharva AnandKadam Shruti SanjayKadam Sonali HemantKhandagale Harshad RajendraKhandale Preeti Ramesh



Agam Rutuja Jaywant

05-JULY-2022

Chitale Sarika Siddharam Dubale Swapnil ArunGole Pooja BapuGurav Sanket SunilJagtap Reshma VitthalJedhe Amruta RajendraKadam Pratiksha NivruttiKoditkar Sonali LaxmanMathpati Umadevi SidramMore Ravina PrakashInamke Nikita RajendraIngale Vishal NavnathIngulkar Shweta RajendraJadhav Darshana BharatJadhav Rajashri RajendraJadhav Shivani MachindraJadhav Shradha SanjayJagdale Rohit TukaramKad Rutuja AnilKadam Atharva AnandKadam Shruti SanjayKadam Sonali HemantKhandagale Harshad RajendraKhandale Preeti RameshKharmare Srushti Machindra



Agam Rutuja Jaywant

05-JULY-2022

Chitale Sarika Siddharam Dubale Swapnil ArunGole Pooja BapuGurav Sanket SunilJagtap Reshma VitthalJedhe Amruta RajendraKadam Pratiksha NivruttiKoditkar Sonali LaxmanMathpati Umadevi SidramMore Ravina PrakashInamke Nikita RajendraIngale Vishal NavnathIngulkar Shweta RajendraJadhav Darshana BharatJadhav Rajashri RajendraJadhav Shivani MachindraJadhav Shradha SanjayJagdale Rohit TukaramKad Rutuja AnilKadam Atharva AnandKadam Shruti SanjayKadam Sonali HemantKhandagale Harshad RajendraKhandale Preeti RameshKharmare Srushti MachindraKhutwad Shubham Maruti



Agam Rutuja Jaywant

05-JULY-2022

Chitale Sarika Siddharam Dubale Swapnil ArunGole Pooja BapuGurav Sanket SunilJagtap Reshma VitthalJedhe Amruta RajendraKadam Pratiksha NivruttiKoditkar Sonali LaxmanMathpati Umadevi SidramMore Ravina PrakashInamke Nikita RajendraIngale Vishal NavnathIngulkar Shweta RajendraJadhav Darshana BharatJadhav Rajashri RajendraJadhav Shivani MachindraJadhav Shradha SanjayJagdale Rohit TukaramKad Rutuja AnilKadam Atharva AnandKadam Shruti SanjayKadam Sonali HemantKhandagale Harshad RajendraKhandale Preeti RameshKharmare Srushti MachindraKhutwad Shubham Maruti



Agam Rutuja Jaywant

05-JULY-2022

Chitale Sarika Siddharam Dubale Swapnil ArunGole Pooja BapuGurav Sanket SunilJagtap Reshma VitthalJedhe Amruta RajendraKadam Pratiksha NivruttiKoditkar Sonali LaxmanMathpati Umadevi SidramMore Ravina PrakashInamke Nikita RajendraIngale Vishal NavnathIngulkar Shweta RajendraJadhav Darshana BharatJadhav Rajashri RajendraJadhav Shivani MachindraJadhav Shradha SanjayJagdale Rohit TukaramKad Rutuja AnilKadam Atharva AnandKadam Shruti SanjayKadam Sonali HemantKhandagale Harshad RajendraKhandale Preeti RameshKharmare Srushti MachindraKhutwad Shubham MarutiMandhare Pranav Shahaji



Agam Rutuja Jaywant

05-JULY-2022

Chitale Sarika Siddharam Dubale Swapnil ArunGole Pooja BapuGurav Sanket SunilJagtap Reshma VitthalJedhe Amruta RajendraKadam Pratiksha NivruttiKoditkar Sonali LaxmanMathpati Umadevi SidramMore Ravina PrakashInamke Nikita RajendraIngale Vishal NavnathIngulkar Shweta RajendraJadhav Darshana BharatJadhav Rajashri RajendraJadhav Shivani MachindraJadhav Shradha SanjayJagdale Rohit TukaramKad Rutuja AnilKadam Atharva AnandKadam Shruti SanjayKadam Sonali HemantKhandagale Harshad RajendraKhandale Preeti RameshKharmare Srushti MachindraKhutwad Shubham MarutiMandhare Pranav ShahajiMane Shreyas Sunil



Agam Rutuja Jaywant

05-JULY-2022

Chitale Sarika Siddharam Dubale Swapnil ArunGole Pooja BapuGurav Sanket SunilJagtap Reshma VitthalJedhe Amruta RajendraKadam Pratiksha NivruttiKoditkar Sonali LaxmanMathpati Umadevi SidramMore Ravina PrakashInamke Nikita RajendraIngale Vishal NavnathIngulkar Shweta RajendraJadhav Darshana BharatJadhav Rajashri RajendraJadhav Shivani MachindraJadhav Shradha SanjayJagdale Rohit TukaramKad Rutuja AnilKadam Atharva AnandKadam Shruti SanjayKadam Sonali HemantKhandagale Harshad RajendraKhandale Preeti RameshKharmare Srushti MachindraKhutwad Shubham MarutiMandhare Pranav ShahajiMane Shreyas SunilMitkari Moneshwari Rajendra



Agam Rutuja Jaywant

05-JULY-2022

Chitale Sarika Siddharam Dubale Swapnil ArunGole Pooja BapuGurav Sanket SunilJagtap Reshma VitthalJedhe Amruta RajendraKadam Pratiksha NivruttiKoditkar Sonali LaxmanMathpati Umadevi SidramMore Ravina PrakashInamke Nikita RajendraIngale Vishal NavnathIngulkar Shweta RajendraJadhav Darshana BharatJadhav Rajashri RajendraJadhav Shivani MachindraJadhav Shradha SanjayJagdale Rohit TukaramKad Rutuja AnilKadam Atharva AnandKadam Shruti SanjayKadam Sonali HemantKhandagale Harshad RajendraKhandale Preeti RameshKharmare Srushti MachindraKhutwad Shubham MarutiMandhare Pranav ShahajiMane Shreyas SunilMitkari Moneshwari RajendraMore Sudanshu Harish



Agam Rutuja Jaywant

05-JULY-2022

Chitale Sarika Siddharam Dubale Swapnil ArunGole Pooja BapuGurav Sanket SunilJagtap Reshma VitthalJedhe Amruta RajendraKadam Pratiksha NivruttiKoditkar Sonali LaxmanMathpati Umadevi SidramMore Ravina PrakashInamke Nikita RajendraIngale Vishal NavnathIngulkar Shweta RajendraJadhav Darshana BharatJadhav Rajashri RajendraJadhav Shivani MachindraJadhav Shradha SanjayJagdale Rohit TukaramKad Rutuja AnilKadam Atharva AnandKadam Shruti SanjayKadam Sonali HemantKhandagale Harshad RajendraKhandale Preeti RameshKharmare Srushti MachindraKhutwad Shubham MarutiMandhare Pranav ShahajiMane Shreyas SunilMitkari Moneshwari RajendraMore Sudanshu HarishMungase Sanket Sanjay



Agam Rutuja Jaywant

05-JULY-2022

Chitale Sarika Siddharam Dubale Swapnil ArunGole Pooja BapuGurav Sanket SunilJagtap Reshma VitthalJedhe Amruta RajendraKadam Pratiksha NivruttiKoditkar Sonali LaxmanMathpati Umadevi SidramMore Ravina PrakashInamke Nikita RajendraIngale Vishal NavnathIngulkar Shweta RajendraJadhav Darshana BharatJadhav Rajashri RajendraJadhav Shivani MachindraJadhav Shradha SanjayJagdale Rohit TukaramKad Rutuja AnilKadam Atharva AnandKadam Shruti SanjayKadam Sonali HemantKhandagale Harshad RajendraKhandale Preeti RameshKharmare Srushti MachindraKhutwad Shubham MarutiMandhare Pranav ShahajiMane Shreyas SunilMitkari Moneshwari RajendraMore Sudanshu HarishMungase Sanket SanjayPardeshi Arvind RajkumarOvhal Priyanka GautamNikam Viraj SantoshNigade Aishwarya AshokNarwade Komal ShrikantNaik Pritesh Nandkumar



Agam Rutuja Jaywant

05-JULY-2022
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Date: 14-MARCH-2023

Mr Shilwant Shashank Ravindra

Dear Shilwant Shashank Ravindra



Date: 14-MARCH-2023

Mr Shinde Mrunal Chandrakant

Dear Shinde Mrunal Chandrakant



Date: 14-MARCH-2023

Mr Shinde Yadnesh Gulabrao

Dear Shinde Yadnesh Gulabrao



Date: 14-MARCH-2023

Ms. Sonali

Dear Sonali



Date: 14-MARCH-2023

Mr. Sonar Shreyas Praveen

Dear Sonar Shreyas Praveen



Date: 14-MARCH-2023

Mr. Suryanand

Dear Suryanand



Date: 14-MARCH-2023

Ms. Sutar Supriya Sudhakar

Dear Sutar Supriya Sudhakar



Date: 14-MARCH-2023

Ms. Talekar Priti Ankush

Dear Talekar Priti Ankush



Date: 14-MARCH-2023

Ms.Talekar Rutuja Rajendra 

Dear Talekar Rutuja Rajendra 



Date: 14-MARCH-2023

Mr.Ughade Shriram Gaurishankar 

Dear Ughade Shriram Gaurishankar



1928 August 2022

22

Kad Rutuja Anil

Kad Rutuja Anil

Ms.



Date: 14-MARCH-2023

Mr.Zalate Pramod Hanumant

Dear Zalate Pramod Hanumant



 

 

04-Nov-2021 
Dear Sawant Kaustubh Narendra 
Candidate ID- 248888503 

 
 

 

 
 

 

 
 

 

 
 

 

 

 

 
 

Inditech Electrosystem Pvt.Ltd 

Inditech  

Inditech  

Inditech  



 

 

 
 

 

 

 
 

 

  

Inditech  

Inditech  

Inditech  

Inditech  

Inditech  



 

 
16/12/2023 

16 Apr..2023 20 dec.2022 

 

Mr. Yogesh 
L & T 

Defence 

Mr. Yogesh 

L & T 

L & T 



 

 

15/05/2022 

Mr. Mahesh Swamirani Kulkarni 

Swamirani 

15/05/2022 



  

15 Jan 2022 

To, 
Landge Prashik Rahulrao 

Mr.Prashik 

REEComps PVT LTD 

15 Jan 2022 



 

 

 



 

 

Gedam Sangharsh Pradiprao 
Shop No 13, Undri City Center Mall, near Bishop School, Bellagio, 
Undri, Pune, Maharashtra 411060 

 

 



 

Sawant Vaibhav Vishwas 
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Date- 20-02- 2023 
 
 
Mr. Bandal Vishal Shivaji 
B.E., Electrical Engineering  
Navsahyadri Group of Institutes, Pune 
 
 

Sub: Engagement as Trainee Engineer 
 
 

 
Dear  Bandal Vishal Shivaji, 
 
We are now pleased to appoint you as a Trainee Engineer for a period of one year from 03-03- 2023 
to 02-03-2024 in HFD-1 Division Sanaswadi, Pune. You will be paid remuneration of Rs.19000/- 
CTC per month breakup of the remuneration is annexed.  
 

i. You will be abiding by all the rules and regulations regarding the code of conduct and 
discipline of organization. Your contractual appointment will automatically come to notice 
pay or retrenchment compensation will be payable to you by the management.  
 

ii. Since your appointment is being made for a specified period, you will neither have any  
right nor a lien on the job held by you. Also, you will not claim regular employment even if 
there is such a vacancy for the post held by you or otherwise.  
 

iii. During this period your performance will be periodically assessed and if found unsatisfactory 
your appointment will be terminated before the aforesaid specified fixed period, by giving a 
short notice period is one month's notice or salary in lieu thereof as per the instructions of 
management.  
 

iv. Your duties will include for efficient, satisfactory and economical operation in the area of 
responsibility that may be assigned to you from time to time.  
 

v. You will maintain a high standard of Loyalty, efficiency, integrity and will liaise with 
employees/ workers in the factory.  
 
 
 

     Kalyani Forge Limited    
     KOREGAON BHIMA,-412 216,  

            TEHSILTEHSIL SHIRUR DIST. PUNE.  

            (02137) 252335, 252755, 252757  

   F       (02137) 252344/ 252756.  www.kalyaniforgo.co.in 
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vi. The management will be within its rights to transfer you for work or your services to any 
other unit/division/department where the company has an office or branch or unit or site tor 
work either at present or may have at any time in future. 
 
 

vii. Your appointment is being made on the basis of your particulars such as qualification etc. as 
given by you in your application for employment and in case any information as given by 
you is found false or incorrect, your appointment will be deemed void ab initio and liable for 
termination without any notice or salary in lieu thereof.  
 

viii. You address, as indicated in your application for appointment shall be deemed to be correct 
for sending any communication to you. In case there is any change in your address, you will 
intimate the same in writing to the HR department within three days from the date of such 
change. 
 
 

ix. Yon will be bound by the certified standing orders, rules, regulations and office orders in 
force and framed by the company from time to time in relation to your service conditions, 
which will form part of your service conditions, which will form part of your terms of 
employment. 
 

x. If you accept the terms and conditions above mentioned, please sign the declaration in the 
duplicate and return to us. The original shall be retained by you. 
 
 
We welcome you to the KFL family and look forward to a fruitful collaboration. 
 
 
For, Kalyani Forge Limited, 

                                     
 
Shailendra Gaikwad. 
Head- HR, IR& Admin 
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Date- 20-02- 2023 
 
 
Mr. Bhaskar Akshay Laxman 
B.E., Electrical Engineering  
Navsahyadri Group of Institutes, Pune 
 
 

Sub: Engagement as Trainee Engineer 
 
 

 
Dear  Bhaskar Akshay Laxman, 
 
We are now pleased to appoint you as a Trainee Engineer for a period of one year from 03-03- 2023 
to 02-03-2024 in HFD-1 Division Sanaswadi, Pune. You will be paid remuneration of Rs.19000/- 
CTC per month breakup of the remuneration is annexed.  
 

i. You will be abiding by all the rules and regulations regarding the code of conduct and 
discipline of organization. Your contractual appointment will automatically come to notice 
pay or retrenchment compensation will be payable to you by the management.  
 

ii. Since your appointment is being made for a specified period, you will neither have any  
right nor a lien on the job held by you. Also, you will not claim regular employment even if 
there is such a vacancy for the post held by you or otherwise.  
 

iii. During this period your performance will be periodically assessed and if found unsatisfactory 
your appointment will be terminated before the aforesaid specified fixed period, by giving a 
short notice period is one month's notice or salary in lieu thereof as per the instructions of 
management.  
 

iv. Your duties will include for efficient, satisfactory and economical operation in the area of 
responsibility that may be assigned to you from time to time.  
 

v. You will maintain a high standard of Loyalty, efficiency, integrity and will liaise with 
employees/ workers in the factory.  
 
 
 

     Kalyani Forge Limited  
     KOREGAON BHIMA,-412 216,  
            TEHSILTEHSIL SHIRUR DIST. PUNE.  

            (02137) 252335, 252755, 252757  

   F       (02137) 252344/ 252756.  www.kalyaniforgo.co.in 
 



REGD. OFFICE :  Shangrila Gardens, Opp. Bund Garden, Pune – 411001 Maharashtra India 

vi. The management will be within its rights to transfer you for work or your services to any 
other unit/division/department where the company has an office or branch or unit or site tor 
work either at present or may have at any time in future. 
 
 

vii. Your appointment is being made on the basis of your particulars such as qualification etc. as 
given by you in your application for employment and in case any information as given by 
you is found false or incorrect, your appointment will be deemed void ab initio and liable for 
termination without any notice or salary in lieu thereof.  
 

viii. You address, as indicated in your application for appointment shall be deemed to be correct 
for sending any communication to you. In case there is any change in your address, you will 
intimate the same in writing to the HR department within three days from the date of such 
change. 
 
 

ix. Yon will be bound by the certified standing orders, rules, regulations and office orders in 
force and framed by the company from time to time in relation to your service conditions, 
which will form part of your service conditions, which will form part of your terms of 
employment. 
 

x. If you accept the terms and conditions above mentioned, please sign the declaration in the 
duplicate and return to us. The original shall be retained by you. 
 
 
We welcome you to the KFL family and look forward to a fruitful collaboration. 
 
 
For, Kalyani Forge Limited, 

                                     
 
Shailendra Gaikwad. 
Head- HR, IR& Admin 

 





 
Tata Cummins Private Limited 

 

 

 

Ref: TCPL/HR/2022/727        Date: 1st August 2022 

Name- Bhombe Sagar Sukhdev 
Address-A/P. Taradgaon 
Tal- Phaltan, Dist-Satara 415518 
 

Subject: Letter of Offer & Appointment 

Dear Sagar, 

This is reference to our discussions for the role with Tata Cummins Pvt. Ltd; we are pleased to communicate 

your appointment. Please find details of your Offer  

POSITION : Engineer Trainee 
LOCATION : Tata Cummins Ltd., Phaltan 
SALARY GRADE : JE 1 N 
DATE OF JOINING : 10th August 2018 
 

Total Stipend: You will be paid a stipend of Rs.240000/- Per Annum (Rs. Two Lakh Forty Thousand Per Annum) 

for full attendance. Indirect Benefits are applicable as per policy. 

Notes: 

1. This offer is subject to you clearing our Background Verification process and pre-employment medical 

examination. 
2. The details shared above are strictly confidential and not to be disclosed. 

This Offer is valid subject to your joining on date mentioned above. "You are requested to communicate your 

acceptance and acknowledgement of offer on or before (a week's time from date of issue) over an email or by 

sending us a duplicate copy of this Offer letter with your signature and date mentioned on it, failure to which, 

the offer will be deemed invalid. 

Please feel free to reach Mr. Alok Das (7447464325) for any questions on the same. We look forward to the 

pleasure of having you on board for a long and fruitful association. 

For Tata Cummins Pvt Ltd. 

 

Pragya Pandey 
Sr. General Manager-HR 
 
Note: The Stipend details are very personal and should not be divulged to anyone in the organization. Sharing 

this details with other employees is considered to be a violation of our code. 

Plot No. A1/1, MIDC Phaltan 
Village Surawadi, Phaltan-Lonand Road 
Taluka Phaltan, Satara 415528 
Maharashtra, India Phone +91 2166 305008 

Registered Office Cummins Road, Telco Township, Jamshedpur 831004 Jharkhand, India  
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19-Nov-2021 
 

Dear Fukat Asmita, 
B.E., Electrical Engineering 
Navsahyadri Group of Institutes, Pune 

 
Candidate ID – 16433162 

Thank you for exploring career opportunities with Cognizant Technology Solutions India Private 
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to 
make you an offer of employment. This offer is based on your profile and performance in the selection 
process. 

 
You have been selected for the position of Programmer Analyst Trainee 

 
During your probation period of 12 months, which includes your training program, you will be entitled to an 
Annual Total Remuneration (ATR) of INR 401,988/-. This includes an annual target incentive of INR 22,500 
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life 
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance. 
The other details about your compensation are detailed in Compensation and Benefits. Your 
compensation is highly confidential and if the need arises, you may discuss it only with your Manager. 

 
On successful completion of the probation period, clearing the required training assessments and subject 
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR 
Rs. 450,500/-. This includes an annual target incentive of INR 22,500/- as well as Cognizant's contribution 
towards benefits such as Medical, Accident and Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment as presented in 
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue 
and those that may change from time to time. Your compensation is highly confidential and if the need 
arises, you may discuss it only with your Manager. 

 
Please note: 

 
1. This appointment is subject to satisfactory background verification including professional reference 
checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no 
standing arrears in your Graduation/Post-Graduation. 

 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer 
through the company's online portal within this time-period. In case we do not receive any response from 
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension 
to the offer validity will be at the sole discretion of Cognizant 

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your 
right to work in India and other such documents as Cognizant may request. 

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill 
Development (CSD) program as detailed below: 

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us. 
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs 
focuses primarily on technical skills development. You could enroll in either of these as per your college 
processes while in the final semester and continue with skill building until you join Cognizant. This forms a 
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized 
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based on the successful completion of same. In event of non-completion of the Internship or Continuous 
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment. 

 
Cognizant Internship: 

 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The 
performance during Internship would be monitored through formal evaluations and rewarded with monthly 
stipend. The stipend details would be notified upon your registration for Internship. 

 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance 
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the 
program. 

 
Continuous Skill Development (CSD) Program: 

 
a) CSD program is offered through a platform based engagement model combined with integrated skill 
assessment and certifications as the CSD program completion criteria. Upon meeting the completion 
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards 
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the 
program. 

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement. 
Any such misconduct would lead to appropriate disciplinary action including the revocation of this 
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to 
information and material of Cognizant during the period and could modify or amend the Cognizant 
Internship and CSD program terms and conditions from time to time. 

 
GenC Training Post joining: 

 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on- 
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions 
of this training will be governed by Cognizant GenC program guidelines. 

 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion may qualify as the 
entry criteria to the GenC training and is used as basis towards your allocation to projects/roles. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into 
https://campus2Cognizant.cognizant.com 

 
Yours sincerely, 
For Cognizant Technology Solutions India Pvt. Ltd. 

 

Maya Sreekumar 
Vice President – Human Resources 

I have read the offer, understood and accept the above mentioned terms and conditions. 
 

Signature: Date: 
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Compensation and Benefits 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10500 126,000 

2 HRA* 6300 75,600 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7349 88,188 

 Annual Gross Compensation  359,988 

 Incentive Indication (per annum)**  22,500 

 Annual Total Compensation  382,488 

 Company's contribution towards benefits (Medical, Accident 
and Life Insurance) 

 
19,500 

 Annual Total Remuneration  401,988 
 

As an associate you are also entitled to the following additional benefits: 
 

• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance 
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010 
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per 
Payment of Gratuity Act 

 
Leave & Vacation: 

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility 
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from 
your Manager 

 
 

SI No Category of Leave No. of leave days 
1 Earned Leave 18 
2 Sick Leave 12 
3 Casual Leave 6 

 
 

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified 
in the Maternity Benefit Act 
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity 
leave by adhering to the conditions as specified in the Cognizant India Leave policy 

Name: Fukat Asmita Designation: Programmer Analyst 
Trainee 
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Provident Fund Wages: 
 

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages 
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" & 
"House Rent Allowance" will be considered. This does not include payments made through "Special 
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the 
earned PF wages or PF wages as per this letter, whichever is lesser 

 
Employees State Insurance: 

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI 
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter. 
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular 
month which includes any recurring (or) adhoc special payouts during the month. 
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate 
contributes even for one month in the said contribution period. 

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately 
empowered to apportion components of your salary in a manner that suits you the best. This plan will 
enable you to 
1. Choose from a bouquet of allowance or benefits 
2. Redefine your salary structure within prescribed guidelines 
3. Optimize your earnings 

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company 
performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid 
to you only if you are active on Cognizant's payroll on the day of incentive payout. 

 
***Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will 
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same. 
Cognizant has made this offer in good faith after expending significant time and resources in the hiring 
process. We hope you will join us, but appreciate your right to pursue another path. Your formal 
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you 
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the 
right to not consider you for future career opportunities in the company. We look forward to welcoming you 
to Cognizant. 
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Employment Agreement – Cognizant Technology Solutions India Private Limited 

This Employment Agreement ("Agreement") is made effective as of between: 
 

Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act, 
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai - 
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall 
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and 
assigns) of the ONE PART; 

 
AND 

 
Fukat Asmita, 24, residing at (hereinafter referred 
to as "you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, 
be deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART. 

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the 
"Parties" and individually as "Party". 

 
RECITAL: 

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer 
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and 
conditions set forth below. 

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein, 
the Parties hereto mutually agree to the below mentioned terms and conditions governing your 
employment with Cognizant: 

 
1. Duties and Responsibilities 

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and 
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your 
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures, 
rules and regulations, both written and oral, as are announced or implemented by the Company from time 
to time, and shall honour and comply with all rules and statutory requirements under applicable law as 
amended from time to time, in letter and spirit. 
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or 
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including 
termination of your employment. 
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the 
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take 
appropriate disciplinary action(s) including termination of your employment. 

 
2. Place of Employment 

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company 
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions 
or departments within the Company and/or other affiliated entities and assign such other duties as may be 
deemed fit in the interest of the Company. The Company also reserves the right to require you to work 
remotely from time to time as per business needs or government mandate. 

 
3. No Alternate Employment, No Conflict, Etc. 

 
During your employment with the Company, you shall not, without the Company's prior written consent, 
directly or indirectly employ or engage with any other person, business or entity, whether or not for any 
gain or profit, irrespective of whether it is during or outside your hours of work in the Company. 
Additionally, you are not allowed to undertake any other gainful employment, engagement, business, 
assume any public office or private office, honorary or remunerative position, without prior written 
permission of the Company. During your employment with the Company, you shall not directly or indirectly 
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the 
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's 
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systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or 
violate any agreement or obligations that you have with them. 

 
4. Confidentiality 

 
a. During the course of your employment with the Company, you shall have access to information and/or 
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has 
any dealings), which information and/or documents are private, business sensitive, confidential and/or 
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information 
as secret and must not, without prior and specific written permission from the Company, disclose any such 
information, received from whatever source and however you may learn it, to any person or third party. 
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your 
employment with the Company, besides the Company's entitlement to initiate legal action against you for 
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of 
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission 
of the Company and forthwith upon termination of your employment with the Company, you shall return to 
the Company all such copies of Confidential Information including but not limited to documents, records 
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to 
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything 
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting 
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or 
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any 
other employees or directors, irrespective of whether any such statements are likely to cause damage to 
any such entity or person. 
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements 
with any clients on whose project you are being assigned on behalf of the Company. 

 
5. Data Protection 

 
By signing below, 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and 
processing of your personal data for all purposes of the administration and management of your 
employment and/or the Company's business, 
b. you hereby provide your consent to your personal data including any sensitive personal data or 
information being collected and the same being transferred, stored and/or processed by Cognizant in India 
and any other countries where Cognizant, its affiliates and their clients have offices, 
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service 
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators, 
background verification agencies and regulatory authorities, 
d. you have the right to amend, modify or alter your personal information. The Company will exercise all 
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is 
clarified that the obligation will not be applicable in case of legally required disclosures, and 
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose 
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as 
required under applicable law/requirements. 

 
6. Work Schedule 

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any 
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The 
Company may require you to work for extended working hours/days including weekends, depending on the 
project requirements, business exigencies and/or for conscientious and complete performance of your 
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the 
applicable laws. Any changes made to the Company's working hours shall be notified to you. 
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of 
employees or for all the employees based on project requirements, Company policies and prevailing laws, 
as may be applicable from time to time/in consonance with any applicable laws for the time being in force. 
Any changes to be made to the above work timings or days shall be made by the Company at its sole 
discretion and notified to you in advance. 
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24 
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per 
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any Company policy and which will be notified to you in advance. 
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as 
updated from time to time and you shall ensure compliance to the processes and policies at all times. 

 
7. Background Check 

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference 
check in line with the Company's policy. An independent agency may conduct internal and external 
background checks, for which you provide your consent. The Company's offer of employment and/or 
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks 
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to 
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to 
terminate your employment immediately. 

 
8. Compliance with Company Policies 

 
As a condition of employment with the Company and as part of your joining formalities, you are required to 
comply or execute the following Company agreement and attest your understanding and adherence to 
following Company policies: 

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics 
iii. Acceptable Use Policy and Social Media Policy 
iv. Dress Code Policy 

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and 
policies as may be drafted, enforced, amended and/or altered from time to time and which are not 
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are 
available on the Company's intranet and you are expected to go through the same carefully as a condition 
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please 
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all 
changes made by the Company to such policies from time to time. If at any time during your employment 
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of 
the Company, the Company reserves the right to take disciplinary action against you, including termination 
your employment without notice period. 

 
9. Non-Compete and Non-Solicit Restrictions 

 
During the term of your employment with Cognizant and until two (2) years after the termination of such 
employment, you will not directly or indirectly, either as an individual on your own account or as a partner, 
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or 
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise 
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or 
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or 
engaged with any client(s) of the Company with whom you have interacted or worked in a professional 
capacity representing the Company during the six (6) months preceding the date of termination of your 
employment. 

 
10. Representations and Warranties 

 
By signing below, 

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict 
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the 
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the 
Company under the terms of this Agreement; 
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract 
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or 
contracted with you and that any previous employment contract and/or relationships have terminated 
and/or expired prior to the effective start date of your employment at the Company and you have all the 
requisite power and authority, and do not require the consent of any third party to be employed with the 
Company; 
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c. you represent and warrant that you shall not bring into Company premises or systems (or use in any 
manner) any third-party documents (regardless of media) or materials (including but not limited to 
proprietary information or trade secrets), or any such documents or materials of your previous employer, 
without written permissions/approvals from such previous employer or third parties; and 

 
e. you represent that unless authorized by the Company in writing, you shall not sign any contract or 
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company. 

 
11. Indemnity 

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all 
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or 
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any 
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or 
negligent performance of your duties as expected from you while in employment of the Company. 

 
12. Business Engagement, Learning and Development and Project Deployment 

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company 
has several policies and processes relating to deployment of employees to projects, Career Architecture 
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a 
condition of your employment with the Company, you are responsible for upskilling yourself to make 
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and 
career development with the goal of providing world-class services to our clients. Therefore, you shall 
adhere to and meet the obligations under all such policies and processes, including the Associate 
Deployment Pool Policy and those that may be changed by the Company from time to time. 

 
13. Unauthorized Absence 

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without 
the prior written consent from your approving authority, it will be construed that you have voluntarily 
abandoned your employment with the Company. The Company shall be entitled to take appropriate 
disciplinary action(s) against you as per the Company's Job Abandonment Policy. 

 
14. Retirement 

 
You will automatically retire from employment with the Company on the last day of the month in which you 
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change 
the retirement age at its sole discretion. 

 
15. Termination of Employment 

 
a. The Company may terminate your employment at any time with or without assigning any reasons by 
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance 
notice period. You may resign or terminate your employment with the Company by providing 90 days' 
advance notice to the Company. When you serve notice to resign from the employment of the Company, 
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust 
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion, 
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in 
writing (without any notice period or salary in lieu of any notice period) in the event of your: 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy 
• Non-adherence to Associate Deployment Pool Policy 
• Violation of Social Media Policy or Conflict of Interest Policy 
• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company' 
s asset/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or 
directions of the Company 
• Violation of non-disparagement obligations 
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• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its 
client. 

 
16. Deputation, Assignment and Transfer 

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services 
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your 
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation / 
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival 

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all 
survive the termination of your employment (for any reason) and shall continue to apply to you even after 
cessation of your employment with the Company. 

 
18. Dispute Resolution and Governing law 

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy 
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the 
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your 
employment with the Company shall be governed and interpreted in accordance to the laws of India and 
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the 
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but 
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of 
this Agreement. 

 
19. General 

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer 
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to 
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver 
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to 
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be 
affected. You shall not make any announcement concerning Company, its affiliates and their employees, 
contractors or clients without Company's prior written consent and you shall not use or disclose the name, 
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates 
and their employees, contractors or clients. 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and 
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject 
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations, 
representations, and proposals relating to the subject matter hereof. 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves 
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or 
business exigencies. 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year 
first above written. 

 
Cognizant Technology Solutions India Private Limited  Fukat Asmita 

 

Sign:  Sign:    
Name: Name: 
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19-Nov-2021 
 

Dear Jagtap Sanjay Sahebrao, 
B.E., Electrical Engineering 
Navsahyadri Group of Institutes, Pune 

 
Candidate ID – 16433162 

Thank you for exploring career opportunities with Cognizant Technology Solutions India Private 
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to 
make you an offer of employment. This offer is based on your profile and performance in the selection 
process. 

 
You have been selected for the position of Programmer Analyst Trainee 

 
During your probation period of 12 months, which includes your training program, you will be entitled to an 
Annual Total Remuneration (ATR) of INR 401,988/-. This includes an annual target incentive of INR 22,500 
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life 
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance. 
The other details about your compensation are detailed in Compensation and Benefits. Your 
compensation is highly confidential and if the need arises, you may discuss it only with your Manager. 

 
On successful completion of the probation period, clearing the required training assessments and subject 
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR 
Rs. 450,500/-. This includes an annual target incentive of INR 22,500/- as well as Cognizant's contribution 
towards benefits such as Medical, Accident and Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment as presented in 
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue 
and those that may change from time to time. Your compensation is highly confidential and if the need 
arises, you may discuss it only with your Manager. 

 
Please note: 

 
1. This appointment is subject to satisfactory background verification including professional reference 
checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no 
standing arrears in your Graduation/Post-Graduation. 

 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer 
through the company's online portal within this time-period. In case we do not receive any response from 
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension 
to the offer validity will be at the sole discretion of Cognizant 

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your 
right to work in India and other such documents as Cognizant may request. 

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill 
Development (CSD) program as detailed below: 

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us. 
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs 
focuses primarily on technical skills development. You could enroll in either of these as per your college 
processes while in the final semester and continue with skill building until you join Cognizant. This forms a 
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized 
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based on the successful completion of same. In event of non-completion of the Internship or Continuous 
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment. 

 
Cognizant Internship: 

 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The 
performance during Internship would be monitored through formal evaluations and rewarded with monthly 
stipend. The stipend details would be notified upon your registration for Internship. 

 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance 
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the 
program. 

 
Continuous Skill Development (CSD) Program: 

 
a) CSD program is offered through a platform based engagement model combined with integrated skill 
assessment and certifications as the CSD program completion criteria. Upon meeting the completion 
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards 
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the 
program. 

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement. 
Any such misconduct would lead to appropriate disciplinary action including the revocation of this 
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to 
information and material of Cognizant during the period and could modify or amend the Cognizant 
Internship and CSD program terms and conditions from time to time. 

 
GenC Training Post joining: 

 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on- 
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions 
of this training will be governed by Cognizant GenC program guidelines. 

 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion may qualify as the 
entry criteria to the GenC training and is used as basis towards your allocation to projects/roles. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into 
https://campus2Cognizant.cognizant.com 

 
Yours sincerely, 
For Cognizant Technology Solutions India Pvt. Ltd. 

 

Maya Sreekumar 
Vice President – Human Resources 

I have read the offer, understood and accept the above mentioned terms and conditions. 
 

Signature: Date: 
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Compensation and Benefits 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10500 126,000 

2 HRA* 6300 75,600 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7349 88,188 

 Annual Gross Compensation  359,988 

 Incentive Indication (per annum)**  22,500 

 Annual Total Compensation  382,488 

 Company's contribution towards benefits (Medical, Accident 
and Life Insurance) 

 
19,500 

 Annual Total Remuneration  401,988 
 

As an associate you are also entitled to the following additional benefits: 
 

• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance 
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010 
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per 
Payment of Gratuity Act 

 
Leave & Vacation: 

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility 
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from 
your Manager 

 
 

SI No Category of Leave No. of leave days 
1 Earned Leave 18 
2 Sick Leave 12 
3 Casual Leave 6 

 
 

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified 
in the Maternity Benefit Act 
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity 
leave by adhering to the conditions as specified in the Cognizant India Leave policy 

Name: Jagtap Sanjay Sahebrao Designation: Programmer Analyst 
Trainee 
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Provident Fund Wages: 
 

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages 
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" & 
"House Rent Allowance" will be considered. This does not include payments made through "Special 
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the 
earned PF wages or PF wages as per this letter, whichever is lesser 

 
Employees State Insurance: 

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI 
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter. 
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular 
month which includes any recurring (or) adhoc special payouts during the month. 
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate 
contributes even for one month in the said contribution period. 

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately 
empowered to apportion components of your salary in a manner that suits you the best. This plan will 
enable you to 
1. Choose from a bouquet of allowance or benefits 
2. Redefine your salary structure within prescribed guidelines 
3. Optimize your earnings 

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company 
performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid 
to you only if you are active on Cognizant's payroll on the day of incentive payout. 

 
***Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will 
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same. 
Cognizant has made this offer in good faith after expending significant time and resources in the hiring 
process. We hope you will join us, but appreciate your right to pursue another path. Your formal 
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you 
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the 
right to not consider you for future career opportunities in the company. We look forward to welcoming you 
to Cognizant. 
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Employment Agreement – Cognizant Technology Solutions India Private Limited 

This Employment Agreement ("Agreement") is made effective as of between: 
 

Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act, 
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai - 
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall 
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and 
assigns) of the ONE PART; 

 
AND 

 
Jagtap Sanjay Sahebrao, 24, residing at (hereinafter referred 
to as "you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, 
be deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART. 

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the 
"Parties" and individually as "Party". 

 
RECITAL: 

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer 
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and 
conditions set forth below. 

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein, 
the Parties hereto mutually agree to the below mentioned terms and conditions governing your 
employment with Cognizant: 

 
1. Duties and Responsibilities 

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and 
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your 
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures, 
rules and regulations, both written and oral, as are announced or implemented by the Company from time 
to time, and shall honour and comply with all rules and statutory requirements under applicable law as 
amended from time to time, in letter and spirit. 
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or 
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including 
termination of your employment. 
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the 
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take 
appropriate disciplinary action(s) including termination of your employment. 

 
2. Place of Employment 

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company 
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions 
or departments within the Company and/or other affiliated entities and assign such other duties as may be 
deemed fit in the interest of the Company. The Company also reserves the right to require you to work 
remotely from time to time as per business needs or government mandate. 

 
3. No Alternate Employment, No Conflict, Etc. 

 
During your employment with the Company, you shall not, without the Company's prior written consent, 
directly or indirectly employ or engage with any other person, business or entity, whether or not for any 
gain or profit, irrespective of whether it is during or outside your hours of work in the Company. 
Additionally, you are not allowed to undertake any other gainful employment, engagement, business, 
assume any public office or private office, honorary or remunerative position, without prior written 
permission of the Company. During your employment with the Company, you shall not directly or indirectly 
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the 
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's 
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systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or 
violate any agreement or obligations that you have with them. 

 
4. Confidentiality 

 
a. During the course of your employment with the Company, you shall have access to information and/or 
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has 
any dealings), which information and/or documents are private, business sensitive, confidential and/or 
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information 
as secret and must not, without prior and specific written permission from the Company, disclose any such 
information, received from whatever source and however you may learn it, to any person or third party. 
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your 
employment with the Company, besides the Company's entitlement to initiate legal action against you for 
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of 
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission 
of the Company and forthwith upon termination of your employment with the Company, you shall return to 
the Company all such copies of Confidential Information including but not limited to documents, records 
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to 
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything 
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting 
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or 
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any 
other employees or directors, irrespective of whether any such statements are likely to cause damage to 
any such entity or person. 
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements 
with any clients on whose project you are being assigned on behalf of the Company. 

 
5. Data Protection 

 
By signing below, 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and 
processing of your personal data for all purposes of the administration and management of your 
employment and/or the Company's business, 
b. you hereby provide your consent to your personal data including any sensitive personal data or 
information being collected and the same being transferred, stored and/or processed by Cognizant in India 
and any other countries where Cognizant, its affiliates and their clients have offices, 
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service 
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators, 
background verification agencies and regulatory authorities, 
d. you have the right to amend, modify or alter your personal information. The Company will exercise all 
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is 
clarified that the obligation will not be applicable in case of legally required disclosures, and 
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose 
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as 
required under applicable law/requirements. 

 
6. Work Schedule 

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any 
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The 
Company may require you to work for extended working hours/days including weekends, depending on the 
project requirements, business exigencies and/or for conscientious and complete performance of your 
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the 
applicable laws. Any changes made to the Company's working hours shall be notified to you. 
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of 
employees or for all the employees based on project requirements, Company policies and prevailing laws, 
as may be applicable from time to time/in consonance with any applicable laws for the time being in force. 
Any changes to be made to the above work timings or days shall be made by the Company at its sole 
discretion and notified to you in advance. 
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24 
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per 
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any Company policy and which will be notified to you in advance. 
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as 
updated from time to time and you shall ensure compliance to the processes and policies at all times. 

 
7. Background Check 

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference 
check in line with the Company's policy. An independent agency may conduct internal and external 
background checks, for which you provide your consent. The Company's offer of employment and/or 
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks 
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to 
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to 
terminate your employment immediately. 

 
8. Compliance with Company Policies 

 
As a condition of employment with the Company and as part of your joining formalities, you are required to 
comply or execute the following Company agreement and attest your understanding and adherence to 
following Company policies: 

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics 
iii. Acceptable Use Policy and Social Media Policy 
iv. Dress Code Policy 

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and 
policies as may be drafted, enforced, amended and/or altered from time to time and which are not 
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are 
available on the Company's intranet and you are expected to go through the same carefully as a condition 
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please 
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all 
changes made by the Company to such policies from time to time. If at any time during your employment 
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of 
the Company, the Company reserves the right to take disciplinary action against you, including termination 
your employment without notice period. 

 
9. Non-Compete and Non-Solicit Restrictions 

 
During the term of your employment with Cognizant and until two (2) years after the termination of such 
employment, you will not directly or indirectly, either as an individual on your own account or as a partner, 
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or 
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise 
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or 
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or 
engaged with any client(s) of the Company with whom you have interacted or worked in a professional 
capacity representing the Company during the six (6) months preceding the date of termination of your 
employment. 

 
10. Representations and Warranties 

 
By signing below, 

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict 
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the 
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the 
Company under the terms of this Agreement; 
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract 
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or 
contracted with you and that any previous employment contract and/or relationships have terminated 
and/or expired prior to the effective start date of your employment at the Company and you have all the 
requisite power and authority, and do not require the consent of any third party to be employed with the 
Company; 
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c. you represent and warrant that you shall not bring into Company premises or systems (or use in any 
manner) any third-party documents (regardless of media) or materials (including but not limited to 
proprietary information or trade secrets), or any such documents or materials of your previous employer, 
without written permissions/approvals from such previous employer or third parties; and 

 
e. you represent that unless authorized by the Company in writing, you shall not sign any contract or 
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company. 

 
11. Indemnity 

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all 
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or 
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any 
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or 
negligent performance of your duties as expected from you while in employment of the Company. 

 
12. Business Engagement, Learning and Development and Project Deployment 

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company 
has several policies and processes relating to deployment of employees to projects, Career Architecture 
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a 
condition of your employment with the Company, you are responsible for upskilling yourself to make 
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and 
career development with the goal of providing world-class services to our clients. Therefore, you shall 
adhere to and meet the obligations under all such policies and processes, including the Associate 
Deployment Pool Policy and those that may be changed by the Company from time to time. 

 
13. Unauthorized Absence 

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without 
the prior written consent from your approving authority, it will be construed that you have voluntarily 
abandoned your employment with the Company. The Company shall be entitled to take appropriate 
disciplinary action(s) against you as per the Company's Job Abandonment Policy. 

 
14. Retirement 

 
You will automatically retire from employment with the Company on the last day of the month in which you 
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change 
the retirement age at its sole discretion. 

 
15. Termination of Employment 

 
a. The Company may terminate your employment at any time with or without assigning any reasons by 
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance 
notice period. You may resign or terminate your employment with the Company by providing 90 days' 
advance notice to the Company. When you serve notice to resign from the employment of the Company, 
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust 
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion, 
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in 
writing (without any notice period or salary in lieu of any notice period) in the event of your: 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy 
• Non-adherence to Associate Deployment Pool Policy 
• Violation of Social Media Policy or Conflict of Interest Policy 
• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company' 
s asset/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or 
directions of the Company 
• Violation of non-disparagement obligations 
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• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its 
client. 

 
16. Deputation, Assignment and Transfer 

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services 
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your 
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation / 
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival 

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all 
survive the termination of your employment (for any reason) and shall continue to apply to you even after 
cessation of your employment with the Company. 

 
18. Dispute Resolution and Governing law 

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy 
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the 
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your 
employment with the Company shall be governed and interpreted in accordance to the laws of India and 
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the 
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but 
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of 
this Agreement. 

 
19. General 

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer 
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to 
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver 
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to 
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be 
affected. You shall not make any announcement concerning Company, its affiliates and their employees, 
contractors or clients without Company's prior written consent and you shall not use or disclose the name, 
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates 
and their employees, contractors or clients. 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and 
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject 
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations, 
representations, and proposals relating to the subject matter hereof. 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves 
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or 
business exigencies. 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year 
first above written. 

 
Cognizant Technology Solutions India Private Limited  Jagtap Sanjay Sahebrao 

 

Sign:  Sign:    
Name: Name: 
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Date- 20-02- 2023 
 
 
Mr. Pathe Aniket Sanjay 
B.E., Electrical Engineering  
Navsahyadri Group of Institutes, Pune 
 
 

Sub: Engagement as Trainee Engineer 
 
 

 
Dear  Pathe Aniket Sanjay, 
 
We are now pleased to appoint you as a Trainee Engineer for a period of one year from 03-03- 2023 
to 02-03-2024 in HFD-1 Division Sanaswadi, Pune. You will be paid remuneration of Rs.19000/- 
CTC per month breakup of the remuneration is annexed.  
 

i. You will be abiding by all the rules and regulations regarding the code of conduct and 
discipline of organization. Your contractual appointment will automatically come to notice 
pay or retrenchment compensation will be payable to you by the management.  
 

ii. Since your appointment is being made for a specified period, you will neither have any  
right nor a lien on the job held by you. Also, you will not claim regular employment even if 
there is such a vacancy for the post held by you or otherwise.  
 

iii. During this period your performance will be periodically assessed and if found unsatisfactory 
your appointment will be terminated before the aforesaid specified fixed period, by giving a 
short notice period is one month's notice or salary in lieu thereof as per the instructions of 
management.  
 

iv. Your duties will include for efficient, satisfactory and economical operation in the area of 
responsibility that may be assigned to you from time to time.  
 

v. You will maintain a high standard of Loyalty, efficiency, integrity and will liaise with 
employees/ workers in the factory.  
 
 
 

     Kalyani Forge Limited  
     KOREGAON BHIMA,-412 216,  
            TEHSILTEHSIL SHIRUR DIST. PUNE.  

            (02137) 252335, 252755, 252757  

   F       (02137) 252344/ 252756.  www.kalyaniforgo.co.in 
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vi. The management will be within its rights to transfer you for work or your services to any 
other unit/division/department where the company has an office or branch or unit or site tor 
work either at present or may have at any time in future. 
 
 

vii. Your appointment is being made on the basis of your particulars such as qualification etc. as 
given by you in your application for employment and in case any information as given by 
you is found false or incorrect, your appointment will be deemed void ab initio and liable for 
termination without any notice or salary in lieu thereof.  
 

viii. You address, as indicated in your application for appointment shall be deemed to be correct 
for sending any communication to you. In case there is any change in your address, you will 
intimate the same in writing to the HR department within three days from the date of such 
change. 
 
 

ix. Yon will be bound by the certified standing orders, rules, regulations and office orders in 
force and framed by the company from time to time in relation to your service conditions, 
which will form part of your service conditions, which will form part of your terms of 
employment. 
 

x. If you accept the terms and conditions above mentioned, please sign the declaration in the 
duplicate and return to us. The original shall be retained by you. 
 
 
We welcome you to the KFL family and look forward to a fruitful collaboration. 
 
 
For, Kalyani Forge Limited, 

                                     
 
Shailendra Gaikwad. 
Head- HR, IR& Admin 
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12th March, 2023 
 

To, 
Salunke Roshan Jagdish 
Sarola, Tel- Bhor 
Pune 411046 

Sub: Offer of Employment 
 

Dear Roshan, 
 

With reference to your application and the subsequent interview you had with us, we are pleased to offer 
you employment as 'Engineer – After Sales in our Company on the following terms & conditions. 

 
1. You will be based at Ranjhe Factory. However, your services are liable to be transferred to 

any of our offices/unit/places anywhere in India. 

2. You will be on probation for a period of six months from the date of your joining. During 
For probation, the notice period will be 2 months. 

3. Your annual emoluments on joining will be as per the annexure. 

4. This offer and its continuance are subject to: 
 

a.  Verification of your educational records (mark sheets/ certificates) ets., relieving letter and 
experience certificate from your previous organization. 

b. Verification of references furnished by you. 
c. Verification of salary slip with bank account statements furnished by you. 

 
5. For termination of employment during the Probation period you will be given at least seven days prior 

written notice from the organization. 
 

If the above offer is acceptable to you, please sign the duplicate copy as acceptance of employment. 

Please join on or before 15th January 2024 at 08:30 am and meet the undersigned at the address below. 

KraftPowercon India Ltd. 
Gat No. 105, Village Ranjhe, 
Shivapur-Kondanpur road, 
Tal. Bhor, Dist. Pune - 412205 

 
Best Wishes, 
For KraftPowercon India Ltd. 

  
Suraksha Giri 
Deputy Manager – HR & Admin 

 
 
 

Kraft Powercon India Limited 
Regd. Office: 7, Electronic Co-op. 
Estate, Pune-Satara Road, 

Works 
Gat No. 105, Shivapur Kondhanpur Road, 
Ranjhe, Taluka Bhor, 

Telephone 
+91 (20) 24 22 01 70 / 90 
Fax : 

 
CIN   : U29299PN1998PLC114575 
URL : www.kraftpowercon.com 
Email : Info.in@kraftpowercon.com 

http://www.kraftpowercon.com/
mailto:Info.in@kraftpowercon.com
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Annexure 

Name :- Salunke Roshan Jagdish 

Designation:- Engineer – After Sales 

Reporting to : Dy Manager – After Sales 
 Salary Structure 

Compensation Components P.M P.A 

Basic Salary 
  

Basic Salary 15833 189996 

TOTAL BASIC SALARY 15833 189996 

HRA 6333 75996 

Conveyance 1000 12000 

Medical Allow 1500 18000 

Attire 900 10800 

Book 600 7200 

Education Allow 200 2400 

Special Allow 656 7872 

TOTAL ALLOWANCES 11189 134268 

Gross Salary (A) 27022 324264 

OTHER BENEFITS 
  

Company Provident Fund 1800 21600 

Gratuity 762 9139 

BONUS 2083 25000 

TOTAL (B) 4645 55739 

COST TO COMPANY (C=A+B) 31667 380003 
 

Notes: - 

Deductions: 

Professional Tax (Rs 200 PM) 

Provident Fund (Rs. 1800 PM) 

Bus Deduction (Rs. 400 PM) if bus facility availed 
Income Tax (as per tax bracket). 

 
Benefits: 
Hospitalization Insurance: Kraft Powercon offers you an annual coverage 
of INR 300000/-. For yourself. 

You will be covered under the GPA policy for 20 lakhs. 

 
 

Kraft Powercon India Limited 
Regd. Office: 7, Electronic Co-op. 
Estate, Pune-Satara Road, 

 
Works 
Gat No. 105, Shivapur Kondhanpur Road, 
Ranjhe, Taluka Bhor, 

Telephone 
+91 (20) 24 22 01 70 / 90 
Fax : 

 
CIN   : U29299PN1998PLC114575 
URL : www.kraftpowercon.com 
Email : Info.in@kraftpowercon.com 

http://www.kraftpowercon.com/
mailto:Info.in@kraftpowercon.com














 
Tata Cummins Private Limited 

 

 

 

Ref: TCPL/HR/2022/727        Date: 1st August 2022 

Name- Shembale Mahesh Laxman 
Address-A/P. Taradgaon 
Tal- Phaltan, Dist-Satara 415518 
 

Subject: Letter of Offer & Appointment 

Dear Sagar, 

This is reference to our discussions for the role with Tata Cummins Pvt. Ltd; we are pleased to communicate 

your appointment. Please find details of your Offer  

POSITION : Engineer Trainee 
LOCATION : Tata Cummins Ltd., Phaltan 
SALARY GRADE : JE 1 N 
DATE OF JOINING : 10th August 2018 
 

Total Stipend: You will be paid a stipend of Rs.240000/- Per Annum (Rs. Two Lakh Forty Thousand Per Annum) 

for full attendance. Indirect Benefits are applicable as per policy. 

Notes: 

1. This offer is subject to you clearing our Background Verification process and pre-employment medical 

examination. 
2. The details shared above are strictly confidential and not to be disclosed. 

This Offer is valid subject to your joining on date mentioned above. "You are requested to communicate your 

acceptance and acknowledgement of offer on or before (a week's time from date of issue) over an email or by 

sending us a duplicate copy of this Offer letter with your signature and date mentioned on it, failure to which, 

the offer will be deemed invalid. 

Please feel free to reach Mr. Alok Das (7447464325) for any questions on the same. We look forward to the 

pleasure of having you on board for a long and fruitful association. 

For Tata Cummins Pvt Ltd. 

 

Pragya Pandey 
Sr. General Manager-HR 
 
Note: The Stipend details are very personal and should not be divulged to anyone in the organization. Sharing 

this details with other employees is considered to be a violation of our code. 

Plot No. A1/1, MIDC Phaltan 
Village Surawadi, Phaltan-Lonand Road 
Taluka Phaltan, Satara 415528 
Maharashtra, India Phone +91 2166 305008 

Registered Office Cummins Road, Telco Township, Jamshedpur 831004 Jharkhand, India  
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Date- 20-02- 2023 
 
 
Mr. Shinde Rahul Anand 
B.E., Electrical Engineering  
Navsahyadri Group of Institutes, Pune 
 
 

Sub: Engagement as Trainee Engineer 
 
 

 
Dear  Shinde Rahul Anand, 
 
We are now pleased to appoint you as a Trainee Engineer for a period of one year from 03-03- 2023 
to 02-03-2024 in HFD-1 Division Sanaswadi, Pune. You will be paid remuneration of Rs.19000/- 
CTC per month breakup of the remuneration is annexed.  
 

i. You will be abiding by all the rules and regulations regarding the code of conduct and 
discipline of organization. Your contractual appointment will automatically come to notice 
pay or retrenchment compensation will be payable to you by the management.  
 

ii. Since your appointment is being made for a specified period, you will neither have any  
right nor a lien on the job held by you. Also, you will not claim regular employment even if 
there is such a vacancy for the post held by you or otherwise.  
 

iii. During this period your performance will be periodically assessed and if found unsatisfactory 
your appointment will be terminated before the aforesaid specified fixed period, by giving a 
short notice period is one month's notice or salary in lieu thereof as per the instructions of 
management.  
 

iv. Your duties will include for efficient, satisfactory and economical operation in the area of 
responsibility that may be assigned to you from time to time.  
 

v. You will maintain a high standard of Loyalty, efficiency, integrity and will liaise with 
employees/ workers in the factory.  
 
 
 

     Kalyani Forge Limited  
     KOREGAON BHIMA,-412 216,  
            TEHSILTEHSIL SHIRUR DIST. PUNE.  

            (02137) 252335, 252755, 252757  

   F       (02137) 252344/ 252756.  www.kalyaniforgo.co.in 
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vi. The management will be within its rights to transfer you for work or your services to any 
other unit/division/department where the company has an office or branch or unit or site tor 
work either at present or may have at any time in future. 
 
 

vii. Your appointment is being made on the basis of your particulars such as qualification etc. as 
given by you in your application for employment and in case any information as given by 
you is found false or incorrect, your appointment will be deemed void ab initio and liable for 
termination without any notice or salary in lieu thereof.  
 

viii. You address, as indicated in your application for appointment shall be deemed to be correct 
for sending any communication to you. In case there is any change in your address, you will 
intimate the same in writing to the HR department within three days from the date of such 
change. 
 
 

ix. Yon will be bound by the certified standing orders, rules, regulations and office orders in 
force and framed by the company from time to time in relation to your service conditions, 
which will form part of your service conditions, which will form part of your terms of 
employment. 
 

x. If you accept the terms and conditions above mentioned, please sign the declaration in the 
duplicate and return to us. The original shall be retained by you. 
 
 
We welcome you to the KFL family and look forward to a fruitful collaboration. 
 
 
For, Kalyani Forge Limited, 

                                     
 
Shailendra Gaikwad. 
Head- HR, IR& Admin 
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Ref: TCPL/HR/2022/727        Date: 1st August 2022 

Name- Tambade Sanket Sham 
Address-A/P. Taradgaon 
Tal- Phaltan, Dist-Satara 415518 
 

Subject: Letter of Offer & Appointment 

Dear Sanket, 

This is reference to our discussions for the role with Tata Cummins Pvt. Ltd; we are pleased to communicate 

your appointment. Please find details of your Offer  

POSITION : Engineer Trainee 
LOCATION : Tata Cummins Ltd., Phaltan 
SALARY GRADE : JE 1 N 
DATE OF JOINING : 10th August 2018 
 

Total Stipend: You will be paid a stipend of Rs.240000/- Per Annum (Rs. Two Lakh Forty Thousand Per Annum) 

for full attendance. Indirect Benefits are applicable as per policy. 

Notes: 

1. This offer is subject to you clearing our Background Verification process and pre-employment medical 

examination. 
2. The details shared above are strictly confidential and not to be disclosed. 

This Offer is valid subject to your joining on date mentioned above. "You are requested to communicate your 

acceptance and acknowledgement of offer on or before (a week's time from date of issue) over an email or by 

sending us a duplicate copy of this Offer letter with your signature and date mentioned on it, failure to which, 

the offer will be deemed invalid. 

Please feel free to reach Mr. Alok Das (7447464325) for any questions on the same. We look forward to the 

pleasure of having you on board for a long and fruitful association. 

For Tata Cummins Pvt Ltd. 

 

Pragya Pandey 
Sr. General Manager-HR 
 
Note: The Stipend details are very personal and should not be divulged to anyone in the organization. Sharing 

this details with other employees is considered to be a violation of our code. 

Plot No. A1/1, MIDC Phaltan 
Village Surawadi, Phaltan-Lonand Road 
Taluka Phaltan, Satara 415528 
Maharashtra, India Phone +91 2166 305008 

Registered Office Cummins Road, Telco Township, Jamshedpur 831004 Jharkhand, India  
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APPOINTMENT LETTER 

April 20, 2022 
 

Dear Arati Nilesh Thorat, 
 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The 
terms of your employment with the Company is listed below. Please be informed that the terms may be modified 
pursuant to changes in the Company policy updated from time to time. 

 
1. Appointment Details: 

 
a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the 

Company. 
 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the 
probation period, your appointment shall be confirmed at the discretion of the Company based on your 
performance and other criteria as applicable to your band and stream. Unless confirmation is communicated in 
writing, your probation period shall be deemed to have been extended. 

 
c. The retirement age is 58 years. 

 
d. You may be transferred to any other location, department, function, establishment, or branch of the Company or 

subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In 
such a case, you will be governed by the terms and conditions of service applicable to the new assignment 
including compensation, working hours, holidays, leave, people policies, etc. 

 
e. We provide support to our global customers through various Company locations in India to suit customer  

requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts, 
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables 
to customers. 

 
f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by 

the University/Institution for award of the degree/diploma and the requirements, including aggregate, specified 
by the Company for your role, and any other criteria specified by the Company in terms of your educational 
qualifications on/before the date of appointment. 

 
g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining, 

 
2. Compensation: 

 
You will be eligible for: 

 
a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet. 

 
b. Variable Pay - The details of this component are listed in Annexure VI. The Variable Pay program may be 

changed or modified in part or full thereof from time to time, at the sole discretion of the Company. 
 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from 
time to time. 

 
d. Your salary will be reviewed periodically as per Company policy. 

 
e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your 

effective performance and the performance results of the Company during your period of employment and other 
relevant criteria. 

3. Other Benefits: 
 

You will also be eligible for: 
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a. Leave, holidays and working hours as applicable to your stream and location of posting. 
 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as 
determined by the Company. 

 
c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and 

stream. 
 

d. Leave Travel Assistance (LTA) as per the Company’s policy. 
 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act. 
 

f. Employee Benefits Program sponsored and administered by the Company for management employees, 
comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits. 

 
g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com 

 
4. Responsibilities: 

 
a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently 

and to the best of your ability and ensure results. There may be times when you will be expected to work extra 
hours to achieve the above when the job so requires. At all times, you are required not to engage in activities 
that have or will have an adverse impact on the reputation / image and business of the Company, whether 
directly or indirectly. 

 
b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement 

of travel expenses as per the Company policy applicable to you. 
 

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply 
with all the applicable policies of the Company including the Code of Business Conduct and Ethics (‘Policies’) 
as they form an integral part of the terms of your employment with Wipro. Consequently, you are required to 
understand the scope and intent behind these policies and to comply with the same. These Policies are  
updated / modified on a periodic basis and new policies may be introduced and notified to employees from time 
to time and you will be required to comply with the same. 

 
d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has 

resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the 
notice of your Business Unit Head and appropriate disciplinary action will be initiated. 

5. Conflict of Interest: 
 

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any 
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise) 
directly or indirectly without the express written consent of your Business Unit Head. 

 
b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 
interests of Wipro. 

 
c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of 

one year from the cessation of your employment with the Company (irrespective of the circumstances of, or the 
reasons for, the cessation) not to solicit, induce or encourage: 

i. Any employee of the Company to terminate their employment with the Company or to accept 
employment with any competitor, supplier or any customer with whom you have a connection 
pursuant to your employment with the Company. 
ii. Any customer or vendor of the Company to move his existing business with the Company to a 
third party or to terminate his business relationship with the Company. 
iii. Any existing employee to become associated with, or perform services of any type for any third 
party. 

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the 
Company's position on this and resolve the conflict. 

6. Confidentiality: 
 

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made 
available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore, 
please maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the 
Company, as secret and confidential and do not use or disclose any such Confidential Information except as 
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may be required under obligation of law or as may be required by the Company and in the course of your 
employment. This covenant shall endure during your employment and beyond the cessation of your 
employment with the Company (irrespective of the circumstances of, or the reasons for, the cessation). 

 
b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade 

secrets, of any former employer or other person with whom you have an obligation of confidentiality and by 
signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent 
you from working without limitation for the Company. 

7. Assignment of Intellectual Property 
 

In connection with your employment and during the term of your employment, upon conception or creation, you shall 
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and 
improvements (including, without limitation, legal documents, training materials, computer software and associated 
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall 
comply with the Policies of Wipro in relation to Intellectual Property. 

 
8. Non-Compete 

 
In the course of your employment with the Company you will be providing services to customers or clients of the  
Company during which process you will be handling sensitive information including but not limited to key customers of 
the Company, competitor information, customer sensitive information (‘Confidential Information’). You acknowledge 
and recognize that Confidential Information available to you, if leaked, would cause irreparable harm to the Company 
and its protection is of utmost importance to the Company. You confirm that for a period of six (6) months after 
separation of your employment from the Company (irrespective of the circumstances of or the reason for the 
separation), you will not accept any offer of employment from a customer or client with whom you have interacted or 
worked in a professional capacity representing the Company during the six (6) months preceding the date of  
separation. 

 
9. General: 

 
This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or 
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that  
you have submitted fabricated documentation or made false representation or willfully suppressed material 
information, you shall be liable to be removed from service with immediate effect and the Company reserves its right to 
initiate appropriate action as per applicable policy and /or enforce remedies available to us under law. 

 
Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into 
and which may relate to or affect your commitments under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that 
the specific performance of the terms of this employment contract may be enforced legally, if required. In this 
connection, if any of the provisions of this letter of appointment are declared or found to be void or 
unenforceable due to any reason whatsoever, the remaining provisions of this letter shall continue in full force 
and effect. 

 
b. These employment terms supersede and replace any existing agreement or understanding, if any, between the 

Company and you on the same subject matter. 
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order 
from providing the services required under this employment contract. In the event that you are not a citizen of 
the country of posting, you should have a valid work permit to work in the country of posting. 

 
d. Your appointment shall be treated as withdrawn in case: 

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent 
education. 
ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent 
education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your 
graduation and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment. 

 
Please note that at any stage, whether during your online test and/or interview process or upon joining the 
Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear 
your online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve 
our rights to take suitable action against you as we may deem fit. 
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10. Training Agreement: 
 

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training  
through learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to 
learn in Pre-Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top 
Gear modules, and / or customer specific tools and technology learning. Through this extensive training the Company 
makes significant investment for your project readiness and successful journey in the projects. In consideration of the 
Company reposing confidence in you and providing you with the opportunity to undergo the training as detailed above 
and in consideration of the company bearing all the costs in connection with the training besides paying you normal  
salary and benefits, you solemnly agree to complete the training and continue your employment with the company for 
a period of at least 12 months commencing from the date of your joining. In case you choose to leave the Company 
before the expiration of the said period or if your services are terminated before the expiration of the said period, for 
any reason whatsoever, you shall be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees 
Seventy Five Thousand only) in the manner defined in the training agreement, signed by you with the Company. 

 
11. Notice Period & Termination: 

 
Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice 
during probationary period and three months’ notice on confirmation. The Company reserves the right to pay or  
recover salary in lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may 
deem fit even prior to the expiry of the notice period. However, if the Company desires you to continue the employment 
during the notice period you shall do so. Notice period and termination of employment contract shall be governed by 
the applicable internal policies of the Company as updated from time to time. 

 
On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all  
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and 
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of 
these items. 

 
12. Pre Joining Program (PJP): 

 
During the time period between your offer and onboarding, the Company will provide you an online, self -directed 
learning opportunity through a Pre Joining Program(PJP). You will be given a specific technology track to learn and we 
urge you to utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project. 

 
Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by 
submitting a signed copy of this letter of appointment with your original signature on the date of joining. 

 
Yours sincerely, 
For Wipro Limited, 

 

Aparna Shailen 
General Manager - Human Resources 

 

I have read, understood and agree to accept the employment on the terms and conditions herein. 

I shall be reporting for duty on 

 
ANNEXURE I 

 

DECLARATION ON CONFLICT OF INTEREST 

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid 
conflict between the personal interest of an employee and the interest of the company in dealings with suppliers, 
customers and all other organizations or individuals doing or seeking to do business with the company. 

 
Noted below are a few examples of conflict of interest: 

 
a. For an employee or any dependent member of his family to have an interest in any organization, which has 

business dealings with the company where there is an opportunity for preferential treatment to be given or 
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received, except where such an interest comprises of securities in widely held corporations which are quoted 
and sold in the open market or the interest is not material. 

 
b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or 

equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to 
become a contractor, supplier or customer, except with the knowledge and consent of top management. 

 
c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of 

another company or organization doing or seeking to do business with the company or an affiliate except with 
the knowledge and consent of top management. 

 
d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other 

information concerning the company, which might be prejudicial to the interest of the company. 
 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other  
payments, loans (other than with established banking or financial institutions), services excessive entertainment 
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do 
business with the company. 

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my 
employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management. 

 

Compliance to Company’s Code of Conduct to Regulate, Monitor and 
Report Trading (Code) by Insiders 

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal  
policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities, 
while in possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the  
Company. It also involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or 
buy or sell or deal in the Company’s Securities. 

 
As an employee of the Company you are considered as an Insider and accordingly advised as below: 

 
1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the 
Company when in possession of UPSI concerning the Company. Trading in securities of the Company is also 
prohibited for certain designated employees when the trading window is closed. For details please contact: 
policyclearinghouse@wipro.com. 

 
2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek,  
communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of 
duties and discharge of legal obligations and strictly on a need to know basis. Employees are strictly prohibited from 
the following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except 
on a need to know basis. 

 
b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of 

the Company when in possession of any UPSI. 
 

c. Unauthorized disclosure or communication of UPSI. 
 

d. Procuring any UPSI from others 
 

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze, 
suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe 
civil and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties 
levied on the employee will not be borne by the Company and the employee individually is responsible. 

 
4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the 
Company the number of securities acquired or disposed of within two trading days of the transaction if the value of the 
securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a 
traded value in excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to 
refer the Company’s Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to 
policyclearinghouse@wipro.com. 

 
ANNEXURE II 

 

PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000 

mailto:policyclearinghouse@wipro.com
mailto:policyclearinghouse@wipro.com
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I Harshada Rajpure, confirm that I am voluntarily sharing my Personal Information including documents with Wipro 
Limited (‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification; 
 

b. processing my job application including background verification checks; 
 

c. employment-related actions including record keeping, processing compensation and benefits and any action 
required in the context of my employment with Wipro. 

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future 
reference/verification and authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information including documents, relating to me that is available 
with Wipro and is capable of identifying me.” 

 

ANNEXURE III 
 

SALARY OFFER SHEET 

Name: Arati Nilesh Thorat 

Position: Project Engineer Career Group: TRB - II 
 
 

You shall receive salary as detailed below. 
 

COMPONENT AMOUNT (INR) 

Basic 11,670 

HRA 5,835 

Bonus 2,334 

Wipro Benefits Plan (WBP) 4,849 

Total Fixed Cash 24,688 

PF (Employer Contribution) 1,800 

Gratuity (5.31% of Basic) 620 

Total Fixed Compensation 27,108 

Other Compensation Benefits  

Health benefit (Medical) 600 

Variable Pay  

Target Variable Pay 1,459 

Target Cost to Company per month 29,167 

Total Cost to Company per annum 3,50,004 

 
*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible 
for payment of gratuity as per the Wipro Policy for the same. 

 
Apart from the standard salary components, Project Engineers are also entitled to the following unique Company 
Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler 
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits 

or illness, death in immediate family or self-marriage 
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme. 
d. Medical Insurance Coverage up to Rs 2lac per annum. 

 
 

ANNEXURE – IV 
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Year 

End of 6 

Bonus 

25000 

 

Bonus Details 

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is 
performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus will 
be paid as per the details below and will be subject to applicable payroll taxes and withholdings: 

 
 
 
 
 

 months  

End of 18 25000 - 
months 75000 

End of Year 50,000 - 
2 1,00,000 

End of Year 2,00,000- 
3 2,50,000 

 

Please note the terms and conditions: 

  

I. The special bonus is subject to:   

 

a. you being "active" in the services of the company through to retention date as applicable 
 

b. your employment has not been terminated for poor performance or for cause prior to retention date 
 

c. you have not resigned voluntarily or abandoned your job as of the retention date 
 

II. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not 
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 

 
III. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus 

payout. This will be applicable to all 4 tranches of bonus payouts 
 

IV. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will 
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange 
rate, as per company policy 

 
V. The management team reserves the right to make changes to the program at any time during the year. In the 

event of an exceptional circumstance the management team’s decision on the payout would be final and  
binding. 

 
VI. You shall keep the contents of this letter confidential 

 
 

ANNEXURE – V 
 

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and 
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my 
employment is subject to my aggregate meeting the Company’s eligibility criteria and submission of the above 
mentioned documents. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my 
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate 
termination of my employment with the Company. 

 
 

 
ANNEXURE – VI 

 

Variable Pay - A BRIEF OVERVIEW 

Variable Pay Policy Summary & Computation: 
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Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be 
linked to the following parameters: 

 
For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days 
employee is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team 
Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as part of their salary stack. 

 
For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of 
their salary stack, variable pay will be linked to company’s financial parameters. Financial metrics is linked based on 
specific role for each employee in each quarter, as per the respective financial year policy. 

 
The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole 
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e. 
you should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the 
program. 

 
The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my 
Financials->Variable Pay Policy FY 2022-23. 

 
SOME ADDITIONAL INFORMATION ON THE SALARY OFFER 

Basic, Additional Allowance and Bonus 
 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a 
particular period. 

 

House Rental Allowance: 
 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent 
receipts. 

 

Wipro Benefit Plan (WBP): 
 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under 
WBP, you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of 
Telephone/Mobile phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses 
incurred towards these components are eligible for exemption as per the prescribed Income Tax rules applicable. 
Thus, you will be subjected to tax for the portion of the allowances that is not exempt. The Income Tax exemption for 
benefits availed are subject to submission of proofs or other conditions as may be prescribed in this policy. Wipro will 
grant a Group Allowance, which will be computed after reducing the aggregate cost of allowances/benefits availed  
under WBP and related recovery of Perquisite Tax and associated charges. Following are your WBP Entitlements: 

1. Leave Travel Allowance: 
 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax 
exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs 
50,000. 

 
2. Telephone/Mobile Phone Allowances: 

 
The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards 
broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs. 
19,800 per annum under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other 
charges for pre-paid connections will be eligible under this head. 

 
3. Non-transferable Meal card: 

 
An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT 
exemption under WBP. 

 
4. Education Allowance: 

 
An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2 
children is eligible for IT exemption under WBP. 

 
5. New Pension System: 
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You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be 
over and above Sec 80C investments. 

Retirement Benefits: 
 

It consists of: 
 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases 
where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or 
INR 1800 pm 

 
b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity. 

 
Employees will be eligible for payment of gratuity as per the Wipro policy on the same. 

 
 

Travel, Accommodation, Food & Other Miscellaneous Expenses 
 

Travel 
 

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited 
with your first month salary. You may utilize this amount towards Travel and you would not need to submit bills 
towards usage of this amount. 

 
b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training 

or classes at different locations in the same city. 

Accommodation, Food & other Miscellaneous Expenses 
 

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You 
may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as 
a lump sum amount that will be credited with your first month salary and you would not need to submit bills 
towards usage of this amount. 

 
b. If your posting location (the location where you would be based out of after training) is different from the training 

location (location where you undergo initial training), you would be entitled for the following: 
 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from 
the date of reporting to the posting location. You may utilize this amount towards boarding, lodging, 
conveyance & other miscellaneous expenses. 

 
c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered 

under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies -> 
India->My Travel>Transfer Policy-Team Rainbow. 

 
d. Campus joiners would not be eligible for accommodation at the Wipro guest houses. 

 
Please note in the event that the employee leaves the organization within 6 months from the date of joining, all 
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the 
time of exit. 

 
SUMMARY SOCIAL SECURITY & OTHER BENEFITS* 

Medical 
 

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to 
the extent of Rs.15000 per annum. This scheme is not applicable for employees covered under the 
Employee State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a 
financial year. The amount mentioned as Medical allowance in your salary stack is a notional figure and it  
indicates average outflow per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it 
will be paid at actuals on making a claim. 

 
2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children) 

towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family 
status towards the base sum insured premium,10% of the claim amount has to be borne by you. 

 
If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium. 
More details on the policy are available on My Policies Section in myWipro which is accessible on joining. 
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Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 
nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines. 

 
3. Annual Health check: Company paid Annual health check-up program is available for employees above 40 

years of age. 

Gratuity Benefit**: Up to Rs. 20,00,000 
 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable 
laws. 

 

Survivor Benefit Pension Program**: 
 

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an 
employee, in the unfortunate event of death while in service. The pension payable is based on last drawn basic salary 
at the time of death, number of years till retirement, number and age of surviving members. 

 
E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at 
time of his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension 
payable per month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and 
age of surviving members. 

 
I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band 
specific predefined pension Accrual rate. 

 

Loans: 
 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The 
amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered 
in 10 equal installments. 

 

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as 
per policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken 
above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

 
** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash. 

 
1. Your Life and Accident Cover : 

 
a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of 

round-the-clock risk coverage against any accidents occurring while at work or outside of work resulting in 
partial or total disablement or casualty. Employees can also get an extra coverage for a nominal and highly 
negotiated premium. 

 
b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents or 

natural causes, your surviving family members would be eligible for an insurance cover under this policy. This 
sum insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get 
an extra coverage for a nominal and highly negotiated premium. 

 
Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro 
accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life Insurance/ 
Personal Accident 

 
The policies mentioned here are policies of the Company as on date, this is subject to change in future as per 
policies of the Company from time to time. 

2. Voluntary Superannuation Policy (VSS) 
 

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life 
by planning your retirement. Starting contribution to pension plan at an early age gives you enough time to contribute 
towards building your retirement corpus and leverage the compounding interest earned by the corpus year on year. 
You simply have to choose the scheme that suits your investment horizon and risk tolerance. 

 
A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service 
Provider (PSP) within 30 days from the date of joining the company. 

 
We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a 
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit 
Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your risk appetite 
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& transparent fund management. 
 

The enrollment option can be exercised only once in the service with the organization and cannot be reversed once 
made. VSS enrollment window period will, also, be available once every financial year. The Company, on behalf of the 
member employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In case 15% of 
basic exceeds Rs.1,50,000 per annum, member employee will have an option to restrict the contribution to  
Rs.1,50,000 per annum to avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000  
every year). 

 
Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’  
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned 
(or the corpus) can be utilized to avail the retirement benefits. 

 
For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred 
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS, 
please log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining the 
Company. In case you miss enrolling into VSS in this window period, you can do the same in the window period that is 
available for all employees once every financial year. 

 
  Accept Decline 
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Date- 20-02- 2023 
 
 
Mr. Wawre Rajratna Bhimrao 
B.E., Electrical Engineering  
Navsahyadri Group of Institutes, Pune 
 
 

Sub: Engagement as Trainee Engineer 
 
 

 
Dear  Wawre Rajratna Bhimrao, 
 
We are now pleased to appoint you as a Trainee Engineer for a period of one year from 03-03- 2023 
to 02-03-2024 in HFD-1 Division Sanaswadi, Pune. You will be paid remuneration of Rs.19000/- 
CTC per month breakup of the remuneration is annexed.  
 

i. You will be abiding by all the rules and regulations regarding the code of conduct and 
discipline of organization. Your contractual appointment will automatically come to notice 
pay or retrenchment compensation will be payable to you by the management.  
 

ii. Since your appointment is being made for a specified period, you will neither have any  
right nor a lien on the job held by you. Also, you will not claim regular employment even if 
there is such a vacancy for the post held by you or otherwise.  
 

iii. During this period your performance will be periodically assessed and if found unsatisfactory 
your appointment will be terminated before the aforesaid specified fixed period, by giving a 
short notice period is one month's notice or salary in lieu thereof as per the instructions of 
management.  
 

iv. Your duties will include for efficient, satisfactory and economical operation in the area of 
responsibility that may be assigned to you from time to time.  
 

v. You will maintain a high standard of Loyalty, efficiency, integrity and will liaise with 
employees/ workers in the factory.  
 
 
 

     Kalyani Forge Limited  
     KOREGAON BHIMA,-412 216,  
            TEHSILTEHSIL SHIRUR DIST. PUNE.  

            (02137) 252335, 252755, 252757  

   F       (02137) 252344/ 252756.  www.kalyaniforgo.co.in 
 



REGD. OFFICE :  Shangrila Gardens, Opp. Bund Garden, Pune – 411001 Maharashtra India 

vi. The management will be within its rights to transfer you for work or your services to any 
other unit/division/department where the company has an office or branch or unit or site tor 
work either at present or may have at any time in future. 
 
 

vii. Your appointment is being made on the basis of your particulars such as qualification etc. as 
given by you in your application for employment and in case any information as given by 
you is found false or incorrect, your appointment will be deemed void ab initio and liable for 
termination without any notice or salary in lieu thereof.  
 

viii. You address, as indicated in your application for appointment shall be deemed to be correct 
for sending any communication to you. In case there is any change in your address, you will 
intimate the same in writing to the HR department within three days from the date of such 
change. 
 
 

ix. Yon will be bound by the certified standing orders, rules, regulations and office orders in 
force and framed by the company from time to time in relation to your service conditions, 
which will form part of your service conditions, which will form part of your terms of 
employment. 
 

x. If you accept the terms and conditions above mentioned, please sign the declaration in the 
duplicate and return to us. The original shall be retained by you. 
 
 
We welcome you to the KFL family and look forward to a fruitful collaboration. 
 
 
For, Kalyani Forge Limited, 

                                     
 
Shailendra Gaikwad. 
Head- HR, IR& Admin 

 







Date: 14-July-2023
Mr. Swapnil Chaudhari

Barwakar Abhijit Prakash



S H I E L D  P R O
REAL ESTATE

www.reallygreatsite.com
hello@reallygreatsite.com

123 Anywhere St., Any City, ST
12345

With this letter, I, as the head of the Borcelle Real Estate, would like to apply
for funding for the construction of a new cluster housing. Based on the
results of the meeting we held the other day, I am sending this letter as an
official sign to you. I invite you to become a sponsor in our latest project. For
the purposes of the required funds ranged from $ 200,000,000 (two hundred
million US dollars). I hope that this letter will encourage you to help in the
construction of a new residence.

Hopefully after you read this letter, you can think carefully and can take
action as soon as possible. That's all I can write, through this letter we are
officially a partner in this latest project. Thank you

Gaikwad Rutuja Vijay

Sincerely,

Jamie Chastain
President of Borcelle

20 July 2023

+123-456-7890
+123-456-7890



Date: 14-Mar-2023
Mr. Swapnil Chaudhari

Gajanan Suryakant Phad





Date: 14-Mar-2023
Mr. Swapnil Chaudhari

JADHAV MANDAR BABAJI















Date: 14-July-2023
Mr. Swapnil Chaudhari

Mahadik Sagar Vilas



S H I E L D  P R O
REAL ESTATE

www.reallygreatsite.com
hello@reallygreatsite.com

123 Anywhere St., Any City, ST
12345

With this letter, I, as the head of the Borcelle Real Estate, would like to apply
for funding for the construction of a new cluster housing. Based on the
results of the meeting we held the other day, I am sending this letter as an
official sign to you. I invite you to become a sponsor in our latest project. For
the purposes of the required funds ranged from $ 200,000,000 (two hundred
million US dollars). I hope that this letter will encourage you to help in the
construction of a new residence.

Hopefully after you read this letter, you can think carefully and can take
action as soon as possible. That's all I can write, through this letter we are
officially a partner in this latest project. Thank you

Malve Kajal Shankar

Sincerely,

Jamie Chastain
President of Borcelle

20 July 2023

+123-456-7890
+123-456-7890













 
Date: 14/12/2022 

To 

Datal Abhishek 

Kolhapur. 

 

SUB: APPOINTMENT FOR THE POST OF SITE ENGINEER 

With reference to your interview and subsequent discussions you had with us, the management is 
hereby pleased to appoint you in our organization w.e.f. 24 December 2022 on the following 
terms & conditions: 

1. Designation: You will be designate as Site Engineer. 

2. Remuneration: Basic Salary Rs. 17,000/Month 

                           Annual Remuneration: Rs. 2,04,000 

3. Probation 

You will be on probation for a period of Three month from the date of joining service. Based on 
your performance and conduct, this period may be increased or decreased at sole discretion of 
the management and unless an order in writing is given to you, you shall be not be deemed to 
have been confirmed. 

4 Separation: 

During probation or extended period(s) thereof, your service are liable to terminated without 
assigning any reason or payment in lieu thereof. Subsequent to confirmation, either side can 
terminate this contract by giving a notice of One Month or payment of One month basic salary in 
lieu thereof. 

5. Termination/ cessation of Service 

Your services are liable to be terminated without any notice or salary in lieu thereof in case of 
continued ill health. 

The cessation of service can be by either side giving one month notice in writing to the other or 
in lieu of notice by payment of One month salary plus earned leave pay by the Company or by 
payment of one month salary as damages by the Employee. 

 

 



 
Date: 14/12/2022 

To 

Athawale Akash Pramod 

Sangli. 

 

SUB: APPOINTMENT FOR THE POST OF SITE ENGINEER 

With reference to your interview and subsequent discussions you had with us, the management is 
hereby pleased to appoint you in our organization w.e.f. 24 December 2022 on the following 
terms & conditions: 

1. Designation: You will be designate as Site Engineer. 

2. Remuneration: Basic Salary Rs. 17,000/Month 

                           Annual Remuneration: Rs. 2,04,000 

3. Probation 

You will be on probation for a period of Three month from the date of joining service. Based on 
your performance and conduct, this period may be increased or decreased at sole discretion of 
the management and unless an order in writing is given to you, you shall be not be deemed to 
have been confirmed. 

4 Separation: 

During probation or extended period(s) thereof, your service are liable to terminated without 
assigning any reason or payment in lieu thereof. Subsequent to confirmation, either side can 
terminate this contract by giving a notice of One Month or payment of One month basic salary in 
lieu thereof. 

5. Termination/ cessation of Service 

Your services are liable to be terminated without any notice or salary in lieu thereof in case of 
continued ill health. 

The cessation of service can be by either side giving one month notice in writing to the other or 
in lieu of notice by payment of One month salary plus earned leave pay by the Company or by 
payment of one month salary as damages by the Employee. 

 

 



 
Date: 14/12/2022 

To 

Bagal Akshay 

Baramati, Pune. 

 

SUB: APPOINTMENT FOR THE POST OF SITE ENGINEER 

With reference to your interview and subsequent discussions you had with us, the management is 
hereby pleased to appoint you in our organization w.e.f. 24 December 2022 on the following 
terms & conditions: 

1. Designation: You will be designate as Site Engineer. 

2. Remuneration: Basic Salary Rs. 17,000/Month 

                           Annual Remuneration: Rs. 2,04,000 

3. Probation 

You will be on probation for a period of Three month from the date of joining service. Based on 
your performance and conduct, this period may be increased or decreased at sole discretion of 
the management and unless an order in writing is given to you, you shall be not be deemed to 
have been confirmed. 

4 Separation: 

During probation or extended period(s) thereof, your service are liable to terminated without 
assigning any reason or payment in lieu thereof. Subsequent to confirmation, either side can 
terminate this contract by giving a notice of One Month or payment of One month basic salary in 
lieu thereof. 

5. Termination/ cessation of Service 

Your services are liable to be terminated without any notice or salary in lieu thereof in case of 
continued ill health. 

The cessation of service can be by either side giving one month notice in writing to the other or 
in lieu of notice by payment of One month salary plus earned leave pay by the Company or by 
payment of one month salary as damages by the Employee. 

 

 



 
Date: 14/12/2022 

To 

Sanket Shubhash Bobade 

Navi Mumbai. 

 

SUB: APPOINTMENT FOR THE POST OF SITE ENGINEER 

With reference to your interview and subsequent discussions you had with us, the management is 
hereby pleased to appoint you in our organization w.e.f. 24 December 2022 on the following 
terms & conditions: 

1. Designation: You will be designate as Site Engineer. 

2. Remuneration: Basic Salary Rs. 17,000/Month 

                           Annual Remuneration: Rs. 2,04,000 

3. Probation 

You will be on probation for a period of Three month from the date of joining service. Based on 
your performance and conduct, this period may be increased or decreased at sole discretion of 
the management and unless an order in writing is given to you, you shall be not be deemed to 
have been confirmed. 

4 Separation: 

During probation or extended period(s) thereof, your service are liable to terminated without 
assigning any reason or payment in lieu thereof. Subsequent to confirmation, either side can 
terminate this contract by giving a notice of One Month or payment of One month basic salary in 
lieu thereof. 

5. Termination/ cessation of Service 

Your services are liable to be terminated without any notice or salary in lieu thereof in case of 
continued ill health. 

The cessation of service can be by either side giving one month notice in writing to the other or 
in lieu of notice by payment of One month salary plus earned leave pay by the Company or by 
payment of one month salary as damages by the Employee. 

 

 



 
Date: 14/12/2022 

To 

Ashish Itape 

Baramati, Pune. 

 

SUB: APPOINTMENT FOR THE POST OF SITE ENGINEER 

With reference to your interview and subsequent discussions you had with us, the management is 
hereby pleased to appoint you in our organization w.e.f. 24 December 2022 on the following 
terms & conditions: 

1. Designation: You will be designate as Site Engineer. 

2. Remuneration: Basic Salary Rs. 17,000/Month 

                           Annual Remuneration: Rs. 2,04,000 

3. Probation 

You will be on probation for a period of Three month from the date of joining service. Based on 
your performance and conduct, this period may be increased or decreased at sole discretion of 
the management and unless an order in writing is given to you, you shall be not be deemed to 
have been confirmed. 

4 Separation: 

During probation or extended period(s) thereof, your service are liable to terminated without 
assigning any reason or payment in lieu thereof. Subsequent to confirmation, either side can 
terminate this contract by giving a notice of One Month or payment of One month basic salary in 
lieu thereof. 

5. Termination/ cessation of Service 

Your services are liable to be terminated without any notice or salary in lieu thereof in case of 
continued ill health. 

The cessation of service can be by either side giving one month notice in writing to the other or 
in lieu of notice by payment of One month salary plus earned leave pay by the Company or by 
payment of one month salary as damages by the Employee. 

 

 



 
Date: 14/12/2022 

To 

Vaishnavi Ligade 

Karvenagar Pune. 

 

SUB: APPOINTMENT FOR THE POST OF SITE ENGINEER 

With reference to your interview and subsequent discussions you had with us, the management is 
hereby pleased to appoint you in our organization w.e.f. 24 December 2022 on the following 
terms & conditions: 

1. Designation: You will be designate as Site Engineer. 

2. Remuneration: Basic Salary Rs. 17,000/Month 

                           Annual Remuneration: Rs. 2,04,000 

3. Probation 

You will be on probation for a period of Three month from the date of joining service. Based on 
your performance and conduct, this period may be increased or decreased at sole discretion of 
the management and unless an order in writing is given to you, you shall be not be deemed to 
have been confirmed. 

4 Separation: 

During probation or extended period(s) thereof, your service are liable to terminated without 
assigning any reason or payment in lieu thereof. Subsequent to confirmation, either side can 
terminate this contract by giving a notice of One Month or payment of One month basic salary in 
lieu thereof. 

5. Termination/ cessation of Service 

Your services are liable to be terminated without any notice or salary in lieu thereof in case of 
continued ill health. 

The cessation of service can be by either side giving one month notice in writing to the other or 
in lieu of notice by payment of One month salary plus earned leave pay by the Company or by 
payment of one month salary as damages by the Employee. 

 

 



 
Date: 14/12/2022 

To 

Rutuja Sanjay Lokhande 

Nasrapur, Bhor, Pune. 

 

SUB: APPOINTMENT FOR THE POST OF SITE ENGINEER 

With reference to your interview and subsequent discussions you had with us, the management is 
hereby pleased to appoint you in our organization w.e.f. 24 December 2022 on the following 
terms & conditions: 

1. Designation: You will be designate as Site Engineer. 

2. Remuneration: Basic Salary Rs. 17,000/Month 

                           Annual Remuneration: Rs. 2,04,000 

3. Probation 

You will be on probation for a period of Three month from the date of joining service. Based on 
your performance and conduct, this period may be increased or decreased at sole discretion of 
the management and unless an order in writing is given to you, you shall be not be deemed to 
have been confirmed. 

4 Separation: 

During probation or extended period(s) thereof, your service are liable to terminated without 
assigning any reason or payment in lieu thereof. Subsequent to confirmation, either side can 
terminate this contract by giving a notice of One Month or payment of One month basic salary in 
lieu thereof. 

5. Termination/ cessation of Service 

Your services are liable to be terminated without any notice or salary in lieu thereof in case of 
continued ill health. 

The cessation of service can be by either side giving one month notice in writing to the other or 
in lieu of notice by payment of One month salary plus earned leave pay by the Company or by 
payment of one month salary as damages by the Employee. 

 

 



 
 

Date: 14/12/2022 

To 

Chandrashekhar Mali 

Baramati, Pune. 

 

SUB: APPOINTMENT FOR THE POST OF SITE ENGINEER 

With reference to your interview and subsequent discussions you had with us, the management is 
hereby pleased to appoint you in our organization w.e.f. 24 December 2022 on the following 
terms & conditions: 

1. Designation: You will be designate as Site Engineer. 

2. Remuneration: Basic Salary Rs. 17,000/Month 

                           Annual Remuneration: Rs. 2,04,000 

3. Probation 

You will be on probation for a period of Three month from the date of joining service. Based on 
your performance and conduct, this period may be increased or decreased at sole discretion of 
the management and unless an order in writing is given to you, you shall be not be deemed to 
have been confirmed. 

4 Separation: 

During probation or extended period(s) thereof, your service are liable to terminated without 
assigning any reason or payment in lieu thereof. Subsequent to confirmation, either side can 
terminate this contract by giving a notice of One Month or payment of One month basic salary in 
lieu thereof. 

5. Termination/ cessation of Service 

Your services are liable to be terminated without any notice or salary in lieu thereof in case of 
continued ill health. 

The cessation of service can be by either side giving one month notice in writing to the other or 
in lieu of notice by payment of One month salary plus earned leave pay by the Company or by 
payment of one month salary as damages by the Employee. 

 



 
Date: 14/12/2022 

To 

Bagal Akshay 

Kolhapur. 

 

SUB: APPOINTMENT FOR THE POST OF SITE ENGINEER 

With reference to your interview and subsequent discussions you had with us, the management is 
hereby pleased to appoint you in our organization w.e.f. 24 December 2022 on the following 
terms & conditions: 

1. Designation: You will be designate as Site Engineer. 

2. Remuneration: Basic Salary Rs. 17,000/Month 

                           Annual Remuneration: Rs. 2,04,000 

3. Probation 

You will be on probation for a period of Three month from the date of joining service. Based on 
your performance and conduct, this period may be increased or decreased at sole discretion of 
the management and unless an order in writing is given to you, you shall be not be deemed to 
have been confirmed. 

4 Separation: 

During probation or extended period(s) thereof, your service are liable to terminated without 
assigning any reason or payment in lieu thereof. Subsequent to confirmation, either side can 
terminate this contract by giving a notice of One Month or payment of One month basic salary in 
lieu thereof. 

5. Termination/ cessation of Service 

Your services are liable to be terminated without any notice or salary in lieu thereof in case of 
continued ill health. 

The cessation of service can be by either side giving one month notice in writing to the other or 
in lieu of notice by payment of One month salary plus earned leave pay by the Company or by 
payment of one month salary as damages by the Employee. 

 

 



 
Date: 14/12/2022 

To 

Amar Ganesh Pimple 

Kolhapur. 

 

SUB: APPOINTMENT FOR THE POST OF SITE ENGINEER 

With reference to your interview and subsequent discussions you had with us, the management is 
hereby pleased to appoint you in our organization w.e.f. 24 December 2022 on the following 
terms & conditions: 

1. Designation: You will be designate as Site Engineer. 

2. Remuneration: Basic Salary Rs. 17,000/Month 

                           Annual Remuneration: Rs. 2,04,000 

3. Probation 

You will be on probation for a period of Three month from the date of joining service. Based on 
your performance and conduct, this period may be increased or decreased at sole discretion of 
the management and unless an order in writing is given to you, you shall be not be deemed to 
have been confirmed. 

4 Separation: 

During probation or extended period(s) thereof, your service are liable to terminated without 
assigning any reason or payment in lieu thereof. Subsequent to confirmation, either side can 
terminate this contract by giving a notice of One Month or payment of One month basic salary in 
lieu thereof. 

5. Termination/ cessation of Service 

Your services are liable to be terminated without any notice or salary in lieu thereof in case of 
continued ill health. 

The cessation of service can be by either side giving one month notice in writing to the other or 
in lieu of notice by payment of One month salary plus earned leave pay by the Company or by 
payment of one month salary as damages by the Employee. 

 

 



 
Date: 14/12/2022 

To 

Devendra Jayant Shetty 

Kolhapur. 

 

SUB: APPOINTMENT FOR THE POST OF SITE ENGINEER 

With reference to your interview and subsequent discussions you had with us, the management is 
hereby pleased to appoint you in our organization w.e.f. 24 December 2022 on the following 
terms & conditions: 

1. Designation: You will be designate as Site Engineer. 

2. Remuneration: Basic Salary Rs. 17,000/Month 

                           Annual Remuneration: Rs. 2,04,000 

3. Probation 

You will be on probation for a period of Three month from the date of joining service. Based on 
your performance and conduct, this period may be increased or decreased at sole discretion of 
the management and unless an order in writing is given to you, you shall be not be deemed to 
have been confirmed. 

4 Separation: 

During probation or extended period(s) thereof, your service are liable to terminated without 
assigning any reason or payment in lieu thereof. Subsequent to confirmation, either side can 
terminate this contract by giving a notice of One Month or payment of One month basic salary in 
lieu thereof. 

5. Termination/ cessation of Service 

Your services are liable to be terminated without any notice or salary in lieu thereof in case of 
continued ill health. 

The cessation of service can be by either side giving one month notice in writing to the other or 
in lieu of notice by payment of One month salary plus earned leave pay by the Company or by 
payment of one month salary as damages by the Employee. 

 

 



 
Date: 14/12/2022 

To 

Pravin Bajrang Shinde 

Kolhapur. 

 

SUB: APPOINTMENT FOR THE POST OF SITE ENGINEER 

With reference to your interview and subsequent discussions you had with us, the management is 
hereby pleased to appoint you in our organization w.e.f. 24 December 2022 on the following 
terms & conditions: 

1. Designation: You will be designate as Site Engineer. 

2. Remuneration: Basic Salary Rs. 17,000/Month 

                           Annual Remuneration: Rs. 2,04,000 

3. Probation 

You will be on probation for a period of Three month from the date of joining service. Based on 
your performance and conduct, this period may be increased or decreased at sole discretion of 
the management and unless an order in writing is given to you, you shall be not be deemed to 
have been confirmed. 

4 Separation: 

During probation or extended period(s) thereof, your service are liable to terminated without 
assigning any reason or payment in lieu thereof. Subsequent to confirmation, either side can 
terminate this contract by giving a notice of One Month or payment of One month basic salary in 
lieu thereof. 

5. Termination/ cessation of Service 

Your services are liable to be terminated without any notice or salary in lieu thereof in case of 
continued ill health. 

The cessation of service can be by either side giving one month notice in writing to the other or 
in lieu of notice by payment of One month salary plus earned leave pay by the Company or by 
payment of one month salary as damages by the Employee. 

 

 









 

Date: 07/08/2023 

To 

Hrushikesh Pokale 

Narhe, Pune. 

 

Sub: Letter of Offer 

 

Thank you for exploring career opportunities with Jagdamba Constructions. You have 

successfully completed our initial selection process and we are pleased to make you an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Site Supervisor Engineer-Trainee. 

Your gross salary including all benefits will be 2, 40,000/- per annum, as per the terms and 

conditions set out herein. 

You are expected to join our organization within 15 Days of issue of this letter. Please get your 

original documents on the day of joining.  

Your current location will be throughout Pune & Satara. We welcome you to our organization 

and are confident that your association with us will be mutually beneficial. 

 

                                                                                                                              Yours truly,  

                                                                                                                          

Head & HR 

     Jagdamba Construction. 

     
 



 

Date: 07/08/2023 

To 

Pujari BAsavraj Shilappa 

Dhayari, Pune. 

 

Sub: Letter of Offer 

 

Thank you for exploring career opportunities with Jagdamba Constructions. You have 

successfully completed our initial selection process and we are pleased to make you an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Site Supervisor Engineer-Trainee. 

Your gross salary including all benefits will be 2, 40,000/- per annum, as per the terms and 

conditions set out herein. 

You are expected to join our organization within 15 Days of issue of this letter. Please get your 

original documents on the day of joining.  

Your current location will be throughout Pune & Satara. We welcome you to our organization 

and are confident that your association with us will be mutually beneficial. 

 

                                                                                                                              Yours truly,  

                                                                                                                          

Head & HR 

     Jagdamba Construction. 

     
 



 

Eligarf Technologies Pvt. Ltd.  

Pentagon Tower-3, Office 104, 1st Floor, Magarpatta, Hadapsar, Pune, Maharashtra 411028 

www.eligarf.tech  

       
                              

Date: 21-Sep-23  

  

Name: Shrinivas Narsing Kamble  

Address: At Post Ravankola Taluka Mukhed Dist. Nanded 

 

Sub: Appointment Letter  

  

Dear Shrinivas Narsing Kamble  

  

Congratulations. On behalf of Eligarf family, we are pleased to offer you position of Subject Matter Expert commencing 01-Oct-23 You will be reporting to Sachin 

Kashid  

  

Your annual CTC will be Rs. 488208/- (INR Rupees Four Lakh EightyEight Thousand Two Hundred Eight Only), details of which are mentioned in Annexure 1.  

  

As discussed and confirmed commencement date is 1st October, 2023  

  

Please find enclosed your contract of employment which sets out the terms and conditions of your employment. Please review the document and electronically 

sign the same within the next 3 days of this appointment letter. 

  

Please note that this offer / appointment is contingent upon your passing our mandatory background checks and receipt of documents requested in Annexure 2 

and these should be supplied prior to commencing employment.   

  

On your first day with Eligarf please bring the documents as mentioned in Annexure 2, if you have not already submitted them before joining.  In the meantime, 

should you have any further questions please contact HR team or write to hr@eligarf.tech 

 

We welcome you to the Eligarf family and wish you a rewarding career over the years to come.  

 

Best Regards, 

 

 
 

Amit Turukmane 

 

 

 

 

 

 

 

 

 

 

 

 

 

Acceptance Confirmation: 

I accept the offer and confirm commencement date of 1st October 2023 

 

 

 

Name & Date 

         

Shrinivas Kamble

Sep 21 2023



 
 

Date: 21/08/2023 

To 

Darshan Dawbhat 

Ahemadnagar. 

Sub: Letter of Offer 

Thank you for exploring career opportunities with Swaraj Constructions. You have successfully 

completed our initial selection process and we are pleased to make you an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Site Supervisor Engineer-Trainee. You will be a part of the SWARAJ 

CONSTRUCTION. Your gross salary including all benefits will be 1,20,000/- per annum, as per 

the terms and conditions set out herein. 

You are expected to join our organization on or before 27 August 2023. Please get your original 

documents on the day of joining. Please note that, Appointment Letter will be issued only after 

submission of documents. 

Your current location will be throughout Pune. We welcome you to our organization and are 

confident that your association with us will be mutually beneficial. 

 

                                                                                                                          Yours truly,  

 Swaraj Construction. 

 

                                                                                                                     Swapnil Khatpe 

                                                                                                                Head & HR 

 



 
 

Date: 21/08/2023 

To 

Dhok Ganesh 

Solapur. 

Sub: Letter of Offer 

Thank you for exploring career opportunities with Swaraj Constructions. You have successfully 

completed our initial selection process and we are pleased to make you an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Site Supervisor Engineer-Trainee. You will be a part of the SWARAJ 

CONSTRUCTION. Your gross salary including all benefits will be 1,20,000/- per annum, as per 

the terms and conditions set out herein. 

You are expected to join our organization on or before 27 August 2023. Please get your original 

documents on the day of joining. Please note that, Appointment Letter will be issued only after 

submission of documents. 

Your current location will be throughout Pune. We welcome you to our organization and are 

confident that your association with us will be mutually beneficial. 

 

                                                                                                                          Yours truly,  

 Swaraj Construction. 

 

                                                                                                                     Swapnil Khatpe 

                                                                                                                Head & HR 

 



 
Date: 21/08/2023 

To 

Pratik Gaikwad 

Kolhapur. 

Sub: Letter of Offer 

Thank you for exploring career opportunities with Swaraj Constructions. You have successfully 

completed our initial selection process and we are pleased to make you an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Site Supervisor Engineer-Trainee. You will be a part of the SWARAJ 

CONSTRUCTION. Your gross salary including all benefits will be 1,20,000/- per annum, as per 

the terms and conditions set out herein. 

You are expected to join our organization on or before 27 August 2023. Please get your original 

documents on the day of joining. Please note that, Appointment Letter will be issued only after 

submission of documents. 

Your current location will be throughout Pune. We welcome you to our organization and are 

confident that your association with us will be mutually beneficial. 

 

                                                                                                                          Yours truly,  

 Swaraj Construction. 

 

                                                                                                                     Swapnil Khatpe 

                                                                                                                Head & HR 

 

 



 
 

Date: 21/08/2023 

To 

Inamdar Ashiya 

Sangli. 

Sub: Letter of Offer 

Thank you for exploring career opportunities with Swaraj Constructions. You have successfully 

completed our initial selection process and we are pleased to make you an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Site Supervisor Engineer-Trainee. You will be a part of the SWARAJ 

CONSTRUCTION. Your gross salary including all benefits will be 1,20,000/- per annum, as per 

the terms and conditions set out herein. 

You are expected to join our organization on or before 27 August 2023. Please get your original 

documents on the day of joining. Please note that, Appointment Letter will be issued only after 

submission of documents. 

Your current location will be throughout Pune. We welcome you to our organization and are 

confident that your association with us will be mutually beneficial. 

 

                                                                                                                          Yours truly,  

 Swaraj Construction. 

 

                                                                                                                     Swapnil Khatpe 

                                                                                                                Head & HR 

 



 
 

Date: 21/08/2023 

To 

More Aman 

Sinhgad Road, Pune. 

Sub: Letter of Offer 

Thank you for exploring career opportunities with Swaraj Constructions. You have successfully 

completed our initial selection process and we are pleased to make you an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Site Supervisor Engineer-Trainee. You will be a part of the SWARAJ 

CONSTRUCTION. Your gross salary including all benefits will be 1,20,000/- per annum, as per 

the terms and conditions set out herein. 

You are expected to join our organization on or before 27 August 2023. Please get your original 

documents on the day of joining. Please note that, Appointment Letter will be issued only after 

submission of documents. 

Your current location will be throughout Pune. We welcome you to our organization and are 

confident that your association with us will be mutually beneficial. 

 

                                                                                                                          Yours truly,  

 Swaraj Construction. 

 

                                                                                                                     Swapnil Khatpe 

                                                                                                                Head & HR 

 



 
 

Date: 21/08/2023 

To 

Akash Patil 

Warje, Pune. 

Sub: Letter of Offer 

Thank you for exploring career opportunities with Swaraj Constructions. You have successfully 

completed our initial selection process and we are pleased to make you an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Site Supervisor Engineer-Trainee. You will be a part of the SWARAJ 

CONSTRUCTION. Your gross salary including all benefits will be 1,20,000/- per annum, as per 

the terms and conditions set out herein. 

You are expected to join our organization on or before 27 August 2023. Please get your original 

documents on the day of joining. Please note that, Appointment Letter will be issued only after 

submission of documents. 

Your current location will be throughout Pune. We welcome you to our organization and are 

confident that your association with us will be mutually beneficial. 

 

                                                                                                                          Yours truly,  

 Swaraj Construction. 

 

                                                                                                                     Swapnil Khatpe 

                                                                                                                Head & HR 

 



 

Office Address: 1st Floor Amrapali Apartment, Right Bhusari Colony, Kothrud, Pune – 411038           
CIN: U7499PN2020PTC195689 

                                             LETTER OF APPOINTMENT                Date: 23-07-2023                                                                             

 Dear, Neha Maral. 

Appointment as: GIS Analyst (Trainee) 

We refer to your recent interview for the above position and pleased to advise that we are offering you the 
position with our company effective from 24-07-2023 under the following terms and conditions. 

1. DUTIES & RESPONSIBILITY 

 Reporting to AM Data Lab Pvt. Ltd., you will be responsible for the duties discussed with you. These 
duties may be reviewed and modified time to time, based on organizations requirement. 

2. PROBATIONARY PERIOD 

 You shall initially be under PROBATION for a period of 3 Months from the date of appointment and 
after the period of probation period, your service shall be conformed if the management may deem fit, 
depending upon your performance. 

3. SALARY 

Your salary will commence at 13000/- INR per month. After the confirmation management will decide 
the appraisal. 

4. WORKING HOURS 

    Monday- Saturday: 09:30- 18:30 hours.     

 5. LEAVE OF ABSENCE 

  Absence without prior permission will result in no pay and termination. After the probation period, you      
shall be eligible for all the benefits such as Paid Leaves, and other statutory benefits as per Company     
rules. 

We look forward for a cordial and healthy relationship in the days to come and reach higher scale in your 
career. Please sign the duplicate of this letter as a token of your acceptance to the same. 

Wishes, 

For AM Data Lab Pvt Ltd  

 

Authorized Signatory  



 

 

 
Date: 06/05/2023 

 
Sub: Offer Letter 

Dear Richa Kumari, 
We are pleased to offer you the post of Management Trainee. 
 
The compensation structure is enclosed for your reference as Annexure. 
 
Your employment with the Company will be subject to strict adherence to the policies and 
procedures of the Company.  
 
You will be on probation for one year. 
 
This offer is subjected to background verification and medical fitness. 
     
On acceptance of the terms of conditions as per this offer letter, you will be able to 
terminate your employment with the Company by giving one (1) month notice to the 
Company and vice versa. You shall not be eligible to avail leave during the notice period.  
 
We welcome you to join the Company and would be happy if you can sign the duplicate 
copy of this letter in token of your acceptance of the offer of employment with the 
Company. 
 
If you have any question, please clarify from the undersigned. 
 
 
With regards, 

 
 



 

 

 
 
 

Annexure 
 

Components* 
Monthly 

(INR) 
Annual 
(INR) 

Basic 31667 380000 

HRA 12667 152000 

Conveyance 800 9600 

LTA 2639 31667 

PF (Employer Contribution) 3600 43200 

Bonus (Annual) 1000 12000 

Total 52373 628467 

CTC   
 

 
* - The components can vary depending on the company and the way it would want to 
structure the salary. 



Page 1 of 3  

 

 
Offer Letter 

 

Date : February 26, 2023          

Dear Gaurav Yadav, 

 
Congratulations on your decision to be a BYJUITE! At BYJU'S, we are on a mission to help students  fall in love with learning across the world. We create 

learning journeys for every student that address their unique needs and make them lifelong learners. We hope your contributions and passion would help us 

achieve this mission. 

 

It gives us immense pleasure to formalize your offer and appointment for the position of Business Development Associate - Inside Sales at Think and Learn 

Private Limited (hereafter referred to as ‘BYJU'S' or 'Company'’) in the Inside Sales function subject to your acceptance of the offer mentioned in this letter. 

The letter includes details of your compensation, probation and notice periods. As you read through the details, please feel free to reach out to the recruiter 

who managed your process, with any questions or concerns. 

Your date of joining at BYJU'S is  M a r c h  4, 2023 . Your onboarding details will be communicated by BYJU'S Onboarding Team post acceptance of the 

offer. In case you do not report at your job on or prior to March 4, 2023, the offer shall be deemed to be rejected by you. Please accept this offer in our 
HR portal so that we can initiate your onboarding process. Once initiated, you will be receiving an email confirmation for the same. In case you do not 

acknowledge and accept this offer letter on the HR portal within two working days, the offer would stand withdrawn. 

 

Position Details and Compensation Overview 

 

Designation Business Development Associate - Inside Sales 

Department Inside Sales 

Employment Type TLPL - Regular 

Work Location Summer Court, 1st and 3rd Floor Magarpatta City, next to Seasons Mall, Pune - 411028 

 

Fixed Compensation: ₹ 320,000.00 per annum 

Variable Compensation: Up to ₹ 300,000.00 

Total Annual Cost to Company: ₹ 620,000.00 

 

Joining Bonus: In addition to the fixed compensation, you are entitled to receive a joining bonus of INR 0.00. If your joining date is on or before the 24th of 

the month, the bonus will be released with your first month's salary. However, for those joining after the 24th, the bonus will be disbursed in the subsequent 

month's salary. To qualify for the bonus payout, it is important that you maintain an active employment status without serving notice, being inactive, resigned, 

terminated, or on garden leave during the payroll day, which occurs on the 1st of the month.  

This clause is applicable only if the Joining Bonus component in the above structure is non-zero. 

 
You are requested to join the services of the Company not later than March  4, 2023, failing which you may please consider the offer to be withdrawn unless 

an extension to the date of joining has been mutually agreed in writing. You are requested to signify your acceptance of the terms and conditions by accepting 

the offer on our HR portal. 

 
The terms of your employment contract are strictly confidential and should be treated as privileged information between yourself and the Company. You are 

expected to maintain such information appropriately. We take this opportunity to thank you for the interest you have shown in  our organization and look 

forward to welcoming you on board for a fruitful career with us. We are certain that you will find challenge, satisfaction, and opportunity in your association 

with the Company. 

 
Best Regards, 

 

 
 

Deeptha A R 

Head – Human Resources 

Think & Learn Pvt. Ltd 
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Terms & Conditions 

 

1. The Income Tax liability regarding your salary and perks will be governed by the taxation laws of the country as applicable from time to time. 
 

 
2. The company shall be entitled to deduct, from the above remuneration payable to you, the following contractual, statutory, and compulsory deductions: 

 

 
 Provident Fund 

 Income tax deducted at source at the rates applicable 

 Employment/Professional taxes 

 Dues to the company including loans and advances 

 Or any other applicable statutory deductions 

 
3. Variable pay, if applicable, will be paid based on your performance and the company’s performance for the year. The payment  is subject to your being 

active (not serving notice) on the company rolls on the date of payout. More details will be mentioned on the appointment letter which shall be shared upon 

joining. 

 
4. Benefits – All the full-time regular employees of the Company are eligible for our employee benefits program effective from their Date of Joining. 

 

 
You would be entitled to avail the below-mentioned benefits, which are governed by the prevailing company policy. More details regarding benefits, eligibility 

and related policies will be available on the HR Portal after the onboarding formalities are completed. 

 
 Leaves 

 Employee Medical Insurance/ESIC (As applicable) 

 Employee Personal Accidental Insurance 

 Employee Wellness (BYJU'S Let's Talk Initiative - 24 Hour one-on-one counselling from experts) 

 Gratuity, as per government rules 

 
5. In the event of you resigning from the services of the Company on your own accord within one year of employment, you will be required to pay BYJU'S the 

full amount of Notice Period buyout. 

This clause is applicable only if there has been a notice-period buyout by BYJU’S. 

 

6. Probation – On joining the Company you shall be on probation for 90 days. During this period, your employment may be terminated by giving you a 

notice of 1 days. You are also at liberty to resign from the services of the Company by giving 1 days' notice in writing. Further, unless otherwise 

communicated to you in writing, your services shall stand confirmed at the end of the period of probation.  You hereby agree and acknowledge that, in the 

event that you resign from the services of the Company within 30 (thirty) days from the date of joining, you will not be entitled to receive an experience letter 

from the company. 

 
7. Separation and Notice Period – Subsequent to completion of your probation period, your services may be terminated in the following manner: 

 

 
 In the event of your resignation from the services of the Company, where you will be required to give the Company a written notice of 15 days, the 

notice period has to be served in full unless otherwise agreed mutually in writing. In case of failure to serve the above notice period, the Company 

shall have the right to deduct the salary in lieu of the notice period and you will not be eligible to be hired by the Company in the future. You shall, 

on ceasing to be the employee of the Company for any reason and in addition to the obligations under the Non-Disclosure and Confidential 

Information Agreement, forthwith return all Company properties, movable and immovable, including all Company information and data in any form, 

files, reports, memoranda, software, credit cards, door and file keys, computer access codes, laptops, desktops, and such oth er property which 

you received or in possession or prepared in connection with your employment with the Company.  

 The Company will be entitled to terminate your services by giving you 15 days of notice in writing, or by payment of 15 days of salary in lieu of such 

notice. In the event you desire to leave the services of the Company, you will be required to give the Company 15 days of notice in writing or 

15 days of salary in lieu of such notice. 

 In the event of termination on disciplinary grounds including but  not limited to embezzlement, fraud, gross negligence, incorrect information found 

during background verification, wilful misconduct, criminal offenses - alleged or guilty, or a material violation of Company policies, or you are found 

to be absconding from the services of the Company or for any other reasons causing grievous loss/damage/disrepute to the Company/associates, 

your termination will be immediate and without any notice or compensation.  

 
8. The detailed breakup of CTC will be shared in your appointment letter. 

 

 
9. Anti-disparagement: During the term of engagement/ employment and at all times thereafter, 

 

 
(i) The Employee shall not, directly or indirectly, in any capacity or manner, make, express, transmit, speak, write, verbalize, or otherwise communicate in 
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any way (or cause, further, assist, solicit, encourage, support or participate in any of the foregoing) any remark, comment, message, information, declaration, 

communication or other statement of any kind, whether verbal, in writing, electronically transferred or otherwise, that may r easonably be construed to be 

derogatory, disparaging, denigrating, maligning or critical of, or negative towards the Company or the business or business relationships of the Company or 

any shareholder, or any of their affiliates, investors, employees, directors, agents, or partners including business partners; 

 
(ii) The Employee shall not assist, or cooperate with, any other person in committing any act, which, if committed by the Employee, would constitute a 

violation of this clause; and 

 
(iii) The Employee shall not do or cause to be done any act, deed or thing which would affect the Employee’s obligations to the Company and shall promptly 

inform and keep informed the Company of any act, deed, thing or event which would prejudicially affect the interests of the Company. Any violation to the 

provision will lead to legal/disciplinary action. 
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Offer Letter 

 

Date : February 26, 2023          

Dear Prathmesh Wagh, 

 
Congratulations on your decision to be a BYJUITE! At BYJU'S, we are on a mission to help students  fall in love with learning across the world. We create 

learning journeys for every student that address their unique needs and make them lifelong learners. We hope your contributions and passion would help us 

achieve this mission. 

 

It gives us immense pleasure to formalize your offer and appointment for the position of Business Development Associate - Inside Sales at Think and Learn 

Private Limited (hereafter referred to as ‘BYJU'S' or 'Company'’) in the Inside Sales function subject to your acceptance of the offer mentioned in this letter. 

The letter includes details of your compensation, probation and notice periods. As you read through the details, please feel free to reach out to the recruiter 

who managed your process, with any questions or concerns. 

Your date of joining at BYJU'S is  M a r c h  4, 2023 . Your onboarding details will be communicated by BYJU'S Onboarding Team post acceptance of the 

offer. In case you do not report at your job on or prior to March 4, 2023, the offer shall be deemed to be rejected by you. Please accept this offer in our 
HR portal so that we can initiate your onboarding process. Once initiated, you will be receiving an email confirmation for the same. In case you do not 

acknowledge and accept this offer letter on the HR portal within two working days, the offer would stand withdrawn. 

 

Position Details and Compensation Overview 

 

Designation Business Development Associate - Inside Sales 

Department Inside Sales 

Employment Type TLPL - Regular 

Work Location Summer Court, 1st and 3rd Floor Magarpatta City, next to Seasons Mall, Pune - 411028 

 

Fixed Compensation: ₹ 320,000.00 per annum 

Variable Compensation: Up to ₹ 300,000.00 

Total Annual Cost to Company: ₹ 620,000.00 

 

Joining Bonus: In addition to the fixed compensation, you are entitled to receive a joining bonus of INR 0.00. If your joining date is on or before the 24th of 

the month, the bonus will be released with your first month's salary. However, for those joining after the 24th, the bonus will be disbursed in the subsequent 

month's salary. To qualify for the bonus payout, it is important that you maintain an active employment status without serving notice, being inactive, resigned, 

terminated, or on garden leave during the payroll day, which occurs on the 1st of the month.  

This clause is applicable only if the Joining Bonus component in the above structure is non-zero. 

 
You are requested to join the services of the Company not later than March  4, 2023, failing which you may please consider the offer to be withdrawn unless 

an extension to the date of joining has been mutually agreed in writing. You are requested to signify your acceptance of the terms and conditions by accepting 

the offer on our HR portal. 

 
The terms of your employment contract are strictly confidential and should be treated as privileged information between yourself and the Company. You are 

expected to maintain such information appropriately. We take this opportunity to thank you for the interest you have shown in  our organization and look 

forward to welcoming you on board for a fruitful career with us. We are certain that you will find challenge, satisfaction, and opportunity in your association 

with the Company. 

 
Best Regards, 

 

 
 

Deeptha A R 

Head – Human Resources 

Think & Learn Pvt. Ltd 
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Terms & Conditions 

 

1. The Income Tax liability regarding your salary and perks will be governed by the taxation laws of the country as applicable from time to time. 
 

 
2. The company shall be entitled to deduct, from the above remuneration payable to you, the following contractual, statutory, and compulsory deductions: 

 

 
 Provident Fund 

 Income tax deducted at source at the rates applicable 

 Employment/Professional taxes 

 Dues to the company including loans and advances 

 Or any other applicable statutory deductions 

 
3. Variable pay, if applicable, will be paid based on your performance and the company’s performance for the year. The payment  is subject to your being 

active (not serving notice) on the company rolls on the date of payout. More details will be mentioned on the appointment letter which shall be shared upon 

joining. 

 
4. Benefits – All the full-time regular employees of the Company are eligible for our employee benefits program effective from their Date of Joining. 

 

 
You would be entitled to avail the below-mentioned benefits, which are governed by the prevailing company policy. More details regarding benefits, eligibility 

and related policies will be available on the HR Portal after the onboarding formalities are completed. 

 
 Leaves 

 Employee Medical Insurance/ESIC (As applicable) 

 Employee Personal Accidental Insurance 

 Employee Wellness (BYJU'S Let's Talk Initiative - 24 Hour one-on-one counselling from experts) 

 Gratuity, as per government rules 

 
5. In the event of you resigning from the services of the Company on your own accord within one year of employment, you will be required to pay BYJU'S the 

full amount of Notice Period buyout. 

This clause is applicable only if there has been a notice-period buyout by BYJU’S. 

 

6. Probation – On joining the Company you shall be on probation for 90 days. During this period, your employment may be terminated by giving you a 

notice of 1 days. You are also at liberty to resign from the services of the Company by giving 1 days' notice in writing. Further, unless otherwise 

communicated to you in writing, your services shall stand confirmed at the end of the period of probation.  You hereby agree and acknowledge that, in the 

event that you resign from the services of the Company within 30 (thirty) days from the date of joining, you will not be entitled to receive an experience letter 

from the company. 

 
7. Separation and Notice Period – Subsequent to completion of your probation period, your services may be terminated in the following manner: 

 

 
 In the event of your resignation from the services of the Company, where you will be required to give the Company a written notice of 15 days, the 

notice period has to be served in full unless otherwise agreed mutually in writing. In case of failure to serve the above notice period, the Company 

shall have the right to deduct the salary in lieu of the notice period and you will not be eligible to be hired by the Company in the future. You shall, 

on ceasing to be the employee of the Company for any reason and in addition to the obligations under the Non-Disclosure and Confidential 

Information Agreement, forthwith return all Company properties, movable and immovable, including all Company information and data in any form, 

files, reports, memoranda, software, credit cards, door and file keys, computer access codes, laptops, desktops, and such oth er property which 

you received or in possession or prepared in connection with your employment with the Company.  

 The Company will be entitled to terminate your services by giving you 15 days of notice in writing, or by payment of 15 days of salary in lieu of such 

notice. In the event you desire to leave the services of the Company, you will be required to give the Company 15 days of notice in writing or 

15 days of salary in lieu of such notice. 

 In the event of termination on disciplinary grounds including but  not limited to embezzlement, fraud, gross negligence, incorrect information found 

during background verification, wilful misconduct, criminal offenses - alleged or guilty, or a material violation of Company policies, or you are found 

to be absconding from the services of the Company or for any other reasons causing grievous loss/damage/disrepute to the Company/associates, 

your termination will be immediate and without any notice or compensation.  

 
8. The detailed breakup of CTC will be shared in your appointment letter. 

 

 
9. Anti-disparagement: During the term of engagement/ employment and at all times thereafter, 

 

 
(i) The Employee shall not, directly or indirectly, in any capacity or manner, make, express, transmit, speak, write, verbalize, or otherwise communicate in 
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any way (or cause, further, assist, solicit, encourage, support or participate in any of the foregoing) any remark, comment, message, information, declaration, 

communication or other statement of any kind, whether verbal, in writing, electronically transferred or otherwise, that may r easonably be construed to be 

derogatory, disparaging, denigrating, maligning or critical of, or negative towards the Company or the business or business relationships of the Company or 

any shareholder, or any of their affiliates, investors, employees, directors, agents, or partners including business partners; 

 
(ii) The Employee shall not assist, or cooperate with, any other person in committing any act, which, if committed by the Employee, would constitute a 

violation of this clause; and 

 
(iii) The Employee shall not do or cause to be done any act, deed or thing which would affect the Employee’s obligations to the Company and shall promptly 

inform and keep informed the Company of any act, deed, thing or event which would prejudicially affect the interests of the Company. Any violation to the 

provision will lead to legal/disciplinary action. 



 

 

 
Date: 06/05/2023 

 
Sub: Offer Letter 

Dear Ajinkya, 
We are pleased to offer you the post of Management Trainee. 
 
The compensation structure is enclosed for your reference as Annexure. 
 
Your employment with the Company will be subject to strict adherence to the policies and 
procedures of the Company.  
 
You will be on probation for one year. 
 
This offer is subjected to background verification and medical fitness. 
     
On acceptance of the terms of conditions as per this offer letter, you will be able to 
terminate your employment with the Company by giving one (1) month notice to the 
Company and vice versa. You shall not be eligible to avail leave during the notice period.  
 
We welcome you to join the Company and would be happy if you can sign the duplicate 
copy of this letter in token of your acceptance of the offer of employment with the 
Company. 
 
If you have any question, please clarify from the undersigned. 
 
 
With regards, 

 
 



 

 

 
 
 

Annexure 
 

Components* 
Monthly 

(INR) 
Annual 
(INR) 

Basic 31667 380000 

HRA 12667 152000 

Conveyance 800 9600 

LTA 2639 31667 

PF (Employer Contribution) 3600 43200 

Bonus (Annual) 1000 12000 

Total 52373 628467 

CTC   
 

 
* - The components can vary depending on the company and the way it would want to 
structure the salary. 
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Offer Letter 

 

Date : February 26, 2023          

Dear Vivek Metkar, 

 
Congratulations on your decision to be a BYJUITE! At BYJU'S, we are on a mission to help students  fall in love with learning across the world. We create 

learning journeys for every student that address their unique needs and make them lifelong learners. We hope your contributions and passion would help us 

achieve this mission. 

 

It gives us immense pleasure to formalize your offer and appointment for the position of Business Development Associate - Inside Sales at Think and Learn 

Private Limited (hereafter referred to as ‘BYJU'S' or 'Company'’) in the Inside Sales function subject to your acceptance of the offer mentioned in this letter. 

The letter includes details of your compensation, probation and notice periods. As you read through the details, please feel free to reach out to the recruiter 

who managed your process, with any questions or concerns. 

Your date of joining at BYJU'S is  M a r c h  4, 2023 . Your onboarding details will be communicated by BYJU'S Onboarding Team post acceptance of the 

offer. In case you do not report at your job on or prior to March 4, 2023, the offer shall be deemed to be rejected by you. Please accept this offer in our 
HR portal so that we can initiate your onboarding process. Once initiated, you will be receiving an email confirmation for the same. In case you do not 

acknowledge and accept this offer letter on the HR portal within two working days, the offer would stand withdrawn. 

 

Position Details and Compensation Overview 

 

Designation Business Development Associate - Inside Sales 

Department Inside Sales 

Employment Type TLPL - Regular 

Work Location Summer Court, 1st and 3rd Floor Magarpatta City, next to Seasons Mall, Pune - 411028 

 

Fixed Compensation: ₹ 320,000.00 per annum 

Variable Compensation: Up to ₹ 300,000.00 

Total Annual Cost to Company: ₹ 620,000.00 

 

Joining Bonus: In addition to the fixed compensation, you are entitled to receive a joining bonus of INR 0.00. If your joining date is on or before the 24th of 

the month, the bonus will be released with your first month's salary. However, for those joining after the 24th, the bonus will be disbursed in the subsequent 

month's salary. To qualify for the bonus payout, it is important that you maintain an active employment status without serving notice, being inactive, resigned, 

terminated, or on garden leave during the payroll day, which occurs on the 1st of the month.  

This clause is applicable only if the Joining Bonus component in the above structure is non-zero. 

 
You are requested to join the services of the Company not later than March  4, 2023, failing which you may please consider the offer to be withdrawn unless 

an extension to the date of joining has been mutually agreed in writing. You are requested to signify your acceptance of the terms and conditions by accepting 

the offer on our HR portal. 

 
The terms of your employment contract are strictly confidential and should be treated as privileged information between yourself and the Company. You are 

expected to maintain such information appropriately. We take this opportunity to thank you for the interest you have shown in  our organization and look 

forward to welcoming you on board for a fruitful career with us. We are certain that you will find challenge, satisfaction, and opportunity in your association 

with the Company. 

 
Best Regards, 

 

 
 

Deeptha A R 

Head – Human Resources 

Think & Learn Pvt. Ltd 
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Terms & Conditions 

 

1. The Income Tax liability regarding your salary and perks will be governed by the taxation laws of the country as applicable from time to time. 
 

 
2. The company shall be entitled to deduct, from the above remuneration payable to you, the following contractual, statutory, and compulsory deductions: 

 

 
 Provident Fund 

 Income tax deducted at source at the rates applicable 

 Employment/Professional taxes 

 Dues to the company including loans and advances 

 Or any other applicable statutory deductions 

 
3. Variable pay, if applicable, will be paid based on your performance and the company’s performance for the year. The payment  is subject to your being 

active (not serving notice) on the company rolls on the date of payout. More details will be mentioned on the appointment letter which shall be shared upon 

joining. 

 
4. Benefits – All the full-time regular employees of the Company are eligible for our employee benefits program effective from their Date of Joining. 

 

 
You would be entitled to avail the below-mentioned benefits, which are governed by the prevailing company policy. More details regarding benefits, eligibility 

and related policies will be available on the HR Portal after the onboarding formalities are completed. 

 
 Leaves 

 Employee Medical Insurance/ESIC (As applicable) 

 Employee Personal Accidental Insurance 

 Employee Wellness (BYJU'S Let's Talk Initiative - 24 Hour one-on-one counselling from experts) 

 Gratuity, as per government rules 

 
5. In the event of you resigning from the services of the Company on your own accord within one year of employment, you will be required to pay BYJU'S the 

full amount of Notice Period buyout. 

This clause is applicable only if there has been a notice-period buyout by BYJU’S. 

 

6. Probation – On joining the Company you shall be on probation for 90 days. During this period, your employment may be terminated by giving you a 

notice of 1 days. You are also at liberty to resign from the services of the Company by giving 1 days' notice in writing. Further, unless otherwise 

communicated to you in writing, your services shall stand confirmed at the end of the period of probation.  You hereby agree and acknowledge that, in the 

event that you resign from the services of the Company within 30 (thirty) days from the date of joining, you will not be entitled to receive an experience letter 

from the company. 

 
7. Separation and Notice Period – Subsequent to completion of your probation period, your services may be terminated in the following manner: 

 

 
 In the event of your resignation from the services of the Company, where you will be required to give the Company a written notice of 15 days, the 

notice period has to be served in full unless otherwise agreed mutually in writing. In case of failure to serve the above notice period, the Company 

shall have the right to deduct the salary in lieu of the notice period and you will not be eligible to be hired by the Company in the future. You shall, 

on ceasing to be the employee of the Company for any reason and in addition to the obligations under the Non-Disclosure and Confidential 

Information Agreement, forthwith return all Company properties, movable and immovable, including all Company information and data in any form, 

files, reports, memoranda, software, credit cards, door and file keys, computer access codes, laptops, desktops, and such oth er property which 

you received or in possession or prepared in connection with your employment with the Company.  

 The Company will be entitled to terminate your services by giving you 15 days of notice in writing, or by payment of 15 days of salary in lieu of such 

notice. In the event you desire to leave the services of the Company, you will be required to give the Company 15 days of notice in writing or 

15 days of salary in lieu of such notice. 

 In the event of termination on disciplinary grounds including but  not limited to embezzlement, fraud, gross negligence, incorrect information found 

during background verification, wilful misconduct, criminal offenses - alleged or guilty, or a material violation of Company policies, or you are found 

to be absconding from the services of the Company or for any other reasons causing grievous loss/damage/disrepute to the Company/associates, 

your termination will be immediate and without any notice or compensation.  

 
8. The detailed breakup of CTC will be shared in your appointment letter. 

 

 
9. Anti-disparagement: During the term of engagement/ employment and at all times thereafter, 

 

 
(i) The Employee shall not, directly or indirectly, in any capacity or manner, make, express, transmit, speak, write, verbalize, or otherwise communicate in 
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any way (or cause, further, assist, solicit, encourage, support or participate in any of the foregoing) any remark, comment, message, information, declaration, 

communication or other statement of any kind, whether verbal, in writing, electronically transferred or otherwise, that may r easonably be construed to be 

derogatory, disparaging, denigrating, maligning or critical of, or negative towards the Company or the business or business relationships of the Company or 

any shareholder, or any of their affiliates, investors, employees, directors, agents, or partners including business partners; 

 
(ii) The Employee shall not assist, or cooperate with, any other person in committing any act, which, if committed by the Employee, would constitute a 

violation of this clause; and 

 
(iii) The Employee shall not do or cause to be done any act, deed or thing which would affect the Employee’s obligations to the Company and shall promptly 

inform and keep informed the Company of any act, deed, thing or event which would prejudicially affect the interests of the Company. Any violation to the 

provision will lead to legal/disciplinary action. 
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